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MINUTES OF RICHMOND VALLEY COUNCIL 
ORDINARY COUNCIL MEETING 

HELD AT THE COUNCIL CHAMBERS, 10 GRAHAM PLACE, CASINO 
ON TUESDAY, 20 MAY 2025 AT 6PM 

 

Please note: these minutes are subject to confirmation at the next Council 
Meeting. Decisions recorded in the draft minutes are subject to the Council's 

Code of Meeting Practice in relation to rescinding decisions. 

 

PRESENT: Cr Robert Mustow (Mayor), Cr Stephen Morrissey (Deputy Mayor), Cr Sam 
Cornish, Cr Robert Hayes, Cr Sandra Humphrys, Cr Lyndall Murray, Cr John 
Walker 

IN ATTENDANCE:  Vaughan Macdonald (General Manager), Ryan Gaiter (Director Organisational 
Services), Jenna Hazelwood (Chief of Staff), Ben Zeller (Director 
Infrastructure Services & Projects), Hayley Martin (Manager Finance), Tony 
McAteer (Strategic Land Use Planner),  Julie Clark (Personal Assistant to the 
General Manager and Mayor), Sebastian Scholl (IT Support Officer). 

 

1 ACKNOWLEDGEMENT OF COUNTRY 

The Mayor provided an Acknowledgement of Country by reading the following statement on behalf 
of Council:  

"Richmond Valley Council recognises the people of the Bundjalung Nations as Custodians and 
Traditional Owners of this land and we value and appreciate the continuing cultural connection to 
lands, their living culture and their unique role in the life of this region in the past, present and 
future.” 

2 PRAYER 

The meeting opened with a prayer by the General Manager. 

 

3 PUBLIC ACCESS  

Nil 

4 APOLOGIES  

Nil 

5 MAYORAL MINUTES 

Nil  
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6 CONFIRMATION OF MINUTES 

6.1 MINUTES ORDINARY MEETING HELD 15 APRIL 2025 

RESOLUTION  200525/1  

Moved: Cr Robert Hayes 
Seconded: Cr John Walker 

That Council confirms the Minutes of the Ordinary Meeting held on 15 April 2025. 

CARRIED 

 

7 MATTERS ARISING OUT OF THE MINUTES  

Cr Hayes referred to questions asked by Mr Ian Brown, during the Public Access segment, at the 
15 April Ordinary meeting, regarding flood management at Coraki, and asked if responses had 
been provided. 

The General Manager advised that Council was currently finalising its response to Mr Brown and it 
would be forwarded shortly, noting the imminent release of the CSIRO study into the Richmond 
River catchment. 

 

8 DECLARATION OF INTERESTS 

Cr Robert Hayes declared a pecuniary interest in relation to Item 15.2 Section 46 Richmond Valley 
Local Environmental Plan - Proposed Overheight Dwelling, 4 Cedar Street, Woodburn, due to 
being the applicant of the development application and advised he would be leaving the Chamber 
during discussion of this item. 
 

9 PETITIONS 

Nil  

 

10 NOTICE OF MOTION 

10.1 NOTICE OF MOTION - CUSTOMER SERVICE TECHNOLOGY 

RESOLUTION  200525/2  

Moved: Cr Lyndall Murray 
Seconded: Cr John Walker 

That Council investigates the potential operational efficiencies, customer experience improvements 
and cost-effectiveness of implementing Artificial Intelligence (AI), chatbot and live chat 
functionalities as part of Council’s customer service matrix; and 

1. Receives a report outlining: 

a. Current industry best practice and technology adoption in local government 
customer service delivery; 

b. Potential platforms and tools suitable for Richmond Valley Council; 
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c. Projected costs, savings, and service improvements; 

d. Any workforce or data security implications; and 

e. Opportunities to pilot or phase-in such technology aligned with the Customer 
Experience Strategy and Digital Transformation priorities in the Operational Plan. 

CARRIED 

 
 

10.2 NOTICE OF MOTION - YOUTH FORUM 

 
Moved: Cr Lyndall Murray 
Seconded: Cr John Walker 

That Richmond Valley Council: 

1. Establishes a Richmond Valley Youth Forum to provide young people aged 12 to 18 with a 
structured platform to engage with Council on matters that affect them. 

2. Aligns the Youth Forum with the objectives of the 2025–26 Operational Plan, specifically 
Item 8 A1.3: “Continue to work with community, business advisory groups and youth 
networks and develop an ongoing program of listening tours and engagement.” 

3. Develops Terms of Reference for the Youth Forum, including: 

o Criteria ensuring diverse representation across the LGA. 

o Meeting frequency and format. 

o Clear mechanisms for reporting outcomes and recommendations to Council.  

4. Explores opportunities for mentorship between Councillors and Youth Forum members, 
drawing on models such as Clarence Valley Council’s Councillors' Youth Mentoring 
Program launching in May 2025. 

5. Allocates appropriate resources to support the establishment and ongoing facilitation of the 
Youth Forum, including staffing and administrative support. 

6. Engages with community-led youth organisations, high school students, First Nations youth 
leaders, and students who attend high schools outside of the region. 

7. Tasks the Youth Forum, under mentorship, with contributing to the planning and activation 
of Richmond Valley’s Youth Week 2026 celebrations, to provide leadership experience and 
elevate youth-led community initiatives. 

An amendment was moved by Councillor Robert Mustow, seconded Cr Robert Hayes   

That the General Manager reports back to a future meeting on options for a Richmond Valley 
Youth Forum that considers the following ideas: 

1. Establishing a Richmond Valley Youth Forum to provide young people aged 12 to 18 with a 
structured platform to engage with Council on matters that affect them. 

2. Aligning the Youth Forum with the objectives of the 2025–26 Operational Plan, specifically 
Item 8 A1.3: “Continue to work with community, business advisory groups and youth 
networks and develop an ongoing program of listening tours and engagement.” 

3. Developing Terms of Reference for the Youth Forum, including: 
o Criteria ensuring diverse representation across the LGA. 
o Meeting frequency and format. 
o Clear mechanisms for reporting outcomes and recommendations to Council.  

4. Exploring opportunities for mentorship between Councillors and Youth Forum members, 
drawing on models such as Clarence Valley Council’s Councillors' Youth Mentoring 
Program launching in May 2025. 

5. Allocating appropriate resources to support the establishment and ongoing facilitation of the 
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Youth Forum, including staffing and administrative support. 
6. Engaging with community-led youth organisations, high school students, First Nations 

youth leaders, and students who attend high schools outside of the region. 
7. Tasking the Youth Forum, under mentorship, with contributing to the planning and 

activation of Richmond Valley’s Youth Week 2026 celebrations, to provide leadership 
experience and elevate youth-led community initiatives. 

The amendment was put to the vote and was CARRIED 

The amendment then became the motion. 

RESOLUTION  200525/3 
 
Moved: Cr Robert Mustow 
Seconded: Cr Robert Hayes  

That the General Manager reports back to a future meeting on options for a Richmond Valley 
Youth Forum that considers the following ideas: 

1. Establishing a Richmond Valley Youth Forum to provide young people aged 12 to 18 with a 
structured platform to engage with Council on matters that affect them. 

2. Aligning the Youth Forum with the objectives of the 2025–26 Operational Plan, specifically 
Item 8 A1.3: “Continue to work with community, business advisory groups and youth 
networks and develop an ongoing program of listening tours and engagement.” 

3. Developing Terms of Reference for the Youth Forum, including: 
o Criteria ensuring diverse representation across the LGA. 
o Meeting frequency and format. 
o Clear mechanisms for reporting outcomes and recommendations to Council.  

4. Exploring opportunities for mentorship between Councillors and Youth Forum members, 
drawing on models such as Clarence Valley Council’s Councillors' Youth Mentoring 
Program launching in May 2025. 

5. Allocating appropriate resources to support the establishment and ongoing facilitation of the 
Youth Forum, including staffing and administrative support. 

6. Engaging with community-led youth organisations, high school students, First Nations 
youth leaders, and students who attend high schools outside of the region. 

7. Tasking the Youth Forum, under mentorship, with contributing to the planning and 
activation of Richmond Valley’s Youth Week 2026 celebrations, to provide leadership 
experience and elevate youth-led community initiatives. 

CARRIED 

 

10.3 NOTICE OF MOTION - NSW RECONSTRUCTION AUTHORITY RESPONSES 

 

Motion: 

Moved: Cr Lyndall Murray 
Seconded: Cr Robert Hayes 

That Council responds to the NSW Reconstruction Authority’s letter tabled at the April 2025 
meeting asking it to answer the questions as asked with full transparency: 

1. How much of the $790 million (now $880m) has been distributed, with a breakdown by local 
government area, priority level, and the average time taken for approval? To be specific; 

a) How much has been distributed (i.e. paid out) to date? 

b) Please provide a breakdown by postcode within the Richmond Valley LGA. 

c) Please include a breakdown by priority level. 
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d) What is the average time between application and grant approval across each grant 
stream? 

e) If postcode-specific data cannot be shared due to confidentiality, please provide 
aggregated data at suburb or LGA level where possible. 

 
2. Will all priority homes mapped 1-4 receive a grant and what is the timeline to deliver these in 

full? To be specific: 

a) Will all homeowners identified in Priority Levels 1 to 4 (as mapped) receive a Resilient 
Homes Grant, provided they apply and are deemed eligible? 

b) Is the current $880 million budget sufficient to deliver grants to all Priority 1 to 4 homes? 

c) What is the projected timeline for delivering outcomes to these Priority 1 to 4 homes - 
including assessment, approval, and completion of works? 

 

3. Repair to Return program: If any funds were allocated to the Richmond Valley, what amount 
was spent and on how many homes? To be specific: 

a) What portion of the $5 million Repair to Return program budget has been allocated and 
spent on homes in the Richmond Valley LGA? 

b) Were all 102 homes repaired under this specific $5 million program, or were other 
funding sources used? 

 

4. GIVIT was announced as the primary fundraising vehicle by the State Government. How 
much money has been raised for Cyclone Alfred, and how much has been spent in the 
Richmond Valley? To be specific:  

a) Of the $340,000 raised through the Cyclone Alfred appeal, how much was directly 
distributed to residents in the Richmond Valley LGA? 

b) The figure of $2,121,433 in donated funds and 29,665 items appears to include support 
from both the 2022 flood and Cyclone Alfred events. Could you please provide a 
breakdown of these figures by event? 

 
5. With the announcement of new funding for the Resilient Homes Program through a delivery 

support partnership with Resilient Lismore & Building Advisory Support Service (BASS)  
specifically for house raising, retrofitting, and relocation can the NSW Reconstruction 
Authority please confirm: 

a) The total amount of new funding allocated, 
b) The selection criteria being used to determine which homes receive funding, 
c) How homes are being selected and reported across each LGA, and 
d) Whether the NSW Reconstruction Authority will publicly disclose a transparent 

breakdown of spending, including how much is being directed to industry professionals, 
trades, materials, project management, and administration costs for each home? 

 
In Favour: Crs Lyndall Murray and Robert Hayes 

Against: Crs Robert Mustow, Stephen Morrissey, Sam Cornish, Sandra Humphrys and John 
Walker 

LOST 2/5    
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11 MAYOR’S REPORT 

11.1 MAYORAL ATTENDANCE REPORT 9 APRIL - 12 MAY 2025 

RESOLUTION  200525/4  

Moved: Cr Robert Mustow 
Seconded: Cr Stephen Morrissey 

That Council receives and notes the Mayoral Attendance Report for the period 9 April – 12 May 
2025. 

CARRIED 

 

12 DELEGATES' REPORTS 

12.1 DELEGATES' REPORT MAY 2025 - ROUS COUNTY COUNCIL 

RESOLUTION  200525/5  

Moved: Cr Sandra Humphrys 
Seconded: Cr Robert Mustow 

That Council receives and notes the Delegates’ Report – Rous County Council for May 2025. 
 

CARRIED 

 

13 MATTERS DETERMINED WITHOUT DEBATE 

 

13.1 MATTERS TO BE DETERMINED WITHOUT DEBATE 

RESOLUTION  200525/6  

Moved: Cr Stephen Morrissey 
Seconded: Cr Sam Cornish 

That items 14.3, 17.2 and 17.3 identified be determined without debate. 

CARRIED 
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14 GENERAL MANAGER 

14.1 REVISED COMMUNITY STRATEGIC PLAN AND DRAFT DELIVERY PROGRAM 

EXECUTIVE SUMMARY 

Richmond Valley Council’s revised Community Strategic Plan – Richmond Valley 2040, and draft 
Delivery Program 2025-2029 have been prepared following community consultation and are 
presented for Council’s consideration. The review has confirmed that the Community Strategic 
Plan’s key directions to grow and diversify the Richmond Valley economy, provide more housing 
and jobs, protect the environment and support continued flood recovery and adaptation continue to 
receive strong community support. The revised plan includes a number of amendments and 
refinements to reflect emerging community priorities and streamline the planning and reporting 
process. The draft Delivery Program 2025-2029 includes one of Council’s most extensive capital 
works programs, to complete disaster recovery road repairs, build future flood resilience and 
provide essential infrastructure to support long-term growth. This report outlines key changes to 
the revised CSP and seeks Council’s endorsement to publicly exhibit the draft plans for a minimum 
of 28 days. 

 

RESOLUTION  200525/7  

Moved: Cr Robert Mustow 
Seconded: Cr Stephen Morrissey 

That Council: 

1. Notes the review of the Community Strategic Plan, as required under the Local Government 
Act 1993, and the community engagement program undertaken to inform the draft Plan and 
draft Delivery Program 2025-2029. 

2. Exhibits the draft Community Strategic Plan and Delivery Program for further public comment 
for a minimum of 28 days. 

3. Notes that the draft reports will be brought back to Council to consider any feedback 
received, or amendments proposed, before final adoption at the June Council meeting. 

CARRIED 

 

14.2 DRAFT OPERATIONAL PLAN 2025/2026 (INCLUDING DRAFT FINANCIAL 
ESTIMATES 2025/2029), DRAFT REVENUE POLICY 2025/2026 AND DRAFT LONG 
TERM FINANCIAL PLAN 2025/2035. 

EXECUTIVE SUMMARY 

The following documents have been prepared in consultation with Councillors: 

1. Draft Operational Plan 2025/2026 (including Draft Financial Estimates for the period 
2025/2029), 

2. Draft Revenue Policy 2025/2026, and 

3. Draft Long-Term Financial Plan 2025/2035. 

It is now proposed to place the documents on public exhibition for a period of at least 28 days. 

RESOLUTION  200525/8  

Moved: Cr Robert Mustow 
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Seconded: Cr John Walker 

That:  

1. The Draft Operational Plan 2025/2026 (including Draft Financial Estimates 2025/2029), Draft 
Revenue Policy 2025/2026 and Draft Long Term Financial Plan 2025/2035 be placed on 
public exhibition for a period of at least 28 days. 

2. The draft documents be brought back to Council to consider any submissions received, or 
amendments proposed, before final adoption at the Meeting of Council on 24 June 2025. 

CARRIED 

 

14.3 2025 COMMUNITY SURVEY OUTCOMES 

EXECUTIVE SUMMARY 

Council has been working with research firm, Micromex Research to undertake regular community 
surveys since 2013. The surveys explore current community priorities, perceptions of life in the 
Richmond Valley, satisfaction levels with council services and facilities, future expenditure priorities 
and general satisfaction with Council’s performance. The 2025 survey was conducted in February 
and the results are presented for Council’s consideration. The survey was one of the consultation 
inputs considered when developing Council’s draft Community Strategic Plan and 2025-2029 
Delivery Program, which is the subject of a further report to this meeting. 

RESOLUTION  200525/9  

Moved: Cr Stephen Morrissey 
Seconded: Cr Sam Cornish 

That Council 

1. Notes the results of the 2025 Community Survey, the recommendations of the survey report 
and the proposed response to identified priorities and improvement areas in the draft 2025-
2029 Delivery Program. 

2. Continues to pursue opportunities for performance improvement in Council services, facilities 
and advocacy in response to the survey results. 

CARRIED 
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15 COMMUNITY SERVICE DELIVERY 

15.1 DRAFT BUSH FIRE PRONE LAND MAP - POST EXHIBITION 

EXECUTIVE SUMMARY 

The Draft Richmond Valley Council Bush Fire Prone Land Map (2 December 2024) was prepared 
by NSW Rural Fire Service (RFS) with the intention of replacing the current Bush Fire Prone Land 
map from 2015.  This Draft Map differs considerably from the current map by- 

• including agricultural lands (grazing and cropping) as bushfire hazard 

• incorporating an additional hazard category (there are three (3) categories and buffer), and 

• changing the colour symbology used to display hazard categories and buffer. 

Public Exhibition of the Draft Map has now been completed.  Several submissions were receive 
which have been forwarded to the RFS with recommended changes to the Draft Map.  The RFS 
has in turn supplied a final version of the map which incorporates all recommended changes. 

This report seeks Council’s endorsement of the Final Draft Richmond Valley Council Bush Fire 
Prone Land map dated 6 May 2025 (the final draft map). 

 

RESOLUTION  200525/10  

Moved: Cr Stephen Morrissey 
Seconded: Cr Sam Cornish 

That Council: 

1. Notes the outcome of the community consultation for the Draft Richmond Valley Council 
Bush Fire Prone Land Map (02 Dec 2024); and 

2. Endorses the Final Draft Richmond Valley Council Bush Fire Prone Land map (6 May 2025) 
for certification by the Commissioner of the NSW Rural Fire Service. 

CARRIED 

 
At 7:26 pm, Cr Robert Hayes left the meeting. 

15.2 SECTION 46 RICHMOND VALLEY LOCAL ENVIRONMENTAL PLAN - PROPOSED 
OVERHEIGHT DWELLING - 4 CEDAR STREET, WOODBURN.. 

EXECUTIVE SUMMARY 

Council has received a development application for alterations and additions to a flood-affected 
home at Woodburn to raise the existing flood affected dwelling above the minimum habitable floor 
level including alterations and additions. This includes a Section 4.6 variation to the RVLEP 2012 
for building height exceeding 8.5m as it raises the dwelling by 2.79m to help avoid future 
inundation.  

The proposal would result in the building being more than 10% above the permissible height limit 
and, therefore, it must be referred to Council for determination. As the home is located on a large 
residential lot and there will be no impacts on neighbouring properties, the variation is 
recommended for approval. 

RESOLUTION  200525/11  

Moved: Cr Stephen Morrissey 
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Seconded: Cr Sandra Humphrys 

That pursuant to Clause 4.6 of Richmond Valley Local Environmental Plan 2012 a variation in 
respect of Clause 4.3 Height of Buildings be granted for DA2025/0152, as outlined in this report. 
 

.CARRIED 
At 7:27 pm, Cr Robert Hayes returned to the meeting. 

16 PROJECTS & BUSINESS DEVELOPMENT 

16.1 PROPOSED ROAD CLOSURE PETERSONS QUARRY ROAD CORAKI 

EXECUTIVE SUMMARY 

A Development Application DA2022/0250 has been approved for the Extractive Industry expansion 
of Petersons Quarry to the maximum of 4,900,000 tonnes over the life of the quarry, including the 
quarry footprint over the existing road reserve known as Peterson Quarry Road. Part of the 
approval requires the formal road closure of the road reserve within the operating quarry and 
consolidation of individual land parcels. 

Petersons Quarry is owned by Richmond Valley Council and operated by KIS Plant Pty Ltd (t/a KIS 
Quarries) under a lease agreement. Upon road closure the land will form part of the quarry 
property owned by Council as operational land. 

Council is required to undertake relevant consultation in accordance with Section 38B of the Roads 
Act 1993 to close the public road. A further report will be submitted to Council at the end of the 
consultation period for consideration and determination. 

RESOLUTION  200525/12  

Moved: Cr Stephen Morrissey 
Seconded: Cr Sandra Humphrys 

That  

1. Council undertakes the relevant consultation in accordance with Section 38B of the Roads 
Act 1993 to close the public road. 

2. A further report be submitted to Council at the completion of the consultation. 

CARRIED 
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17 ORGANISATIONAL SERVICES 

17.1 QUARTERLY BUDGET REVIEW STATEMENT FOR THE QUARTER ENDED 31 
MARCH 2025 

EXECUTIVE SUMMARY 

The budget review report for the quarter ended 31 March 2025 has been prepared to provide 
Council and the community with information regarding Council’s financial performance and 
proposed amendments to the 2024/2025 budget. 

Council’s projected operating result including capital grants and contributions for 2024/2025 has 
decreased by $11.23 million, excluding previously approved adjustments, to a surplus of $31.14 
million. The net operating result before capital grants and contributions has improved $1.97 million 
to a deficit of $7.26 million. The improvement is due to receiving grant funding in 2025 for 
operational work that is scheduled in 2026. 

Income from continuing operations has decreased $2.38 million, to $80.67 million and expenses 
from continuing operations have decreased $4.35 million to $87.93 million. Significant adjustments 
include transferring $3.68 million in operational income and $6.11 million in operational expenditure 
to the 2026 budget due to an updated work schedule for the Casino Industries Activation project 
funded through the Bushfire Local Economic Recovery Fund. Councils actual revenue is tracking 
at 73.6% of the projected year-end result which is 10.7% better than this time last year and 
expenditure from continuing operations is on track with 69.5% of the projected year end result 
expended as at 31 March 2025. 

Council’s capital works program has been reviewed, resulting in a projected program for 
2024/2025 of $60.66 million, reducing the programmed works by $24.44 million after previously 
approved adjustments, largely due to the impacts of Cyclone Alfred and the ongoing wet weather. 
Current actual expenditure for the capital program is at 61.1% of the projected year-end result and 
is forecasted to increase notably over the final quarter of 2025, weather permitting, with several 
significant projects underway including Tatham and Broadwater bridge replacements. The capital 
budget will continue to be closely monitored, with any adjustments required to be included in future 
monthly budget adjustment reports to Council. 

Council’s unrestricted cash surplus has remained unchanged at $272,799 as of 31 March 2025.  

 

RESOLUTION  200525/13  

Moved: Cr Robert Mustow 
Seconded: Cr John Walker 

That Council: 

1. Receives the Quarterly Budget Review Statement as at 31 March 2025; and  

2. Approves the recommended budget variations. 

CARRIED 
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17.2 FINANCIAL ANALYSIS REPORT - APRIL 2025 

EXECUTIVE SUMMARY 

The purpose of this report is to inform Council of the status and performance of its cash and 
investment portfolio in accordance with the Local Government Act 1993 s.625, Local Government 
(General) Regulation 2021 cl.212, Australian Accounting Standard (AASB 9) and Council’s 
Investment Policy.  

The value of Council’s cash and investments at 30 April 2025 is shown below:  

Bank 
Accounts 

Term Deposits 
Floating 

Rate Notes 
Fixed Rate 

Bonds 
TCorp IM Funds Total 

$14,584,436 $31,000,000 $6,750,390 $4,500,000 $17,363,473 $74,198,299 

 

The weighted average rate of return on Council’s cash and investments at 30 April 2025 was 
4.87% which was above the Bloomberg AusBond Bank Bill Index for April of 4.23% (annualised), 
which is Council’s benchmark.  

 

RESOLUTION  200525/14  

Moved: Cr Stephen Morrissey 
Seconded: Cr Sam Cornish 

That Council adopts the Financial Analysis Report detailing the performance of its cash and 
investments for the month of April 2025.  

CARRIED 

 

17.3 DELEGATION OF AUTHORITY TO THE GENERAL MANAGER 

EXECUTIVE SUMMARY 

Section 380 of the Local Government Act 1993 (LG Act) requires Council to review its delegations 
during the first 12 months of each term of office.  This report is presented to confirm delegations for 
Richmond Valley Council’s General Manager, Vaughan Macdonald. 

 

RESOLUTION  200525/15  

Moved: Cr Stephen Morrissey 
Seconded: Cr Sam Cornish 

That:  

1. All previous delegations to the General Manager be revoked. 

2. Council delegates to the General Manager all of the functions of the Council pursuant to 
section 377 of the Local Government Act 1993, as outlined in this report, excluding: 

a) Those functions specified in clauses (a) to (u) of section 377(1) of the Local 
Government Act 1993, 

b) Any function that would be inconsistent with the aims, objectives or provisions of any 
existing Council policy, 

c) Any function where Council, by resolution, has lawfully directed that a particular matter 
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be referred to Council for decision, in which event this delegation shall not apply to such 
particular matter unless and until such direction or resolution is revoked by further lawful 
direction or resolution, and 

d) The write-off of any debts owed to Council with a value of more than $5,000. 

3. The General Manager takes steps to ensure the conditions and limitations outlined above 
(point two of the recommendation) apply to functions sub-delegated to Council staff by the 
General Manager, where appropriate. 

4. Council delegates the responsibility for determining the allocation of section 356 
Community Financial Assistance Programs to the General Manager, with determinations to 
be made following a workshop with Councillors and in accordance with Council’s 
Community Financial Assistance Program Policy. 

5. Council delegates the responsibility for determining the allocation of funding under the 
Events Support Program to the General Manager, with determinations to be made following 
a workshop with Councillors and in accordance with the Event Support Policy. 

CARRIED 

18 GENERAL BUSINESS 

Nil  

19 MATTERS FOR INFORMATION 

RESOLUTION  200525/16  

Moved: Cr Stephen Morrissey 
Seconded: Cr Sam Cornish 

Recommended that the following reports submitted for information be received and noted. 

CARRIED 
 

19.1 OUTCOME OF COMMUNITY FINANCIAL ASSISTANCE PROGRAM 2024/2025 
ROUND TWO FUNDING 

RESOLUTION  200525/17  

Moved: Cr Stephen Morrissey 
Seconded: Cr Sam Cornish 

That Council receives and notes the allocations under the Community Financial Assistance 
Program 2024/2025 Round Two. 

CARRIED 

 

19.2 RESPONSE TO NOTICE OF MOTION - FLYING FOXES ANNUAL VISIT TO CASINO 

RESOLUTION  200525/18  

Moved: Cr Stephen Morrissey 
Seconded: Cr Sam Cornish 

That Council receives and notes the Response to Notice of Motion – Flying Foxes Annual Visit to 
Casino. 
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CARRIED 

 

19.3 DEVELOPMENT APPLICATIONS DETERMINED UNDER THE ENVIRONMENTAL 
PLANNING AND ASSESSMENT ACT FOR THE PERIOD 1 APRIL 2025 - 30 APRIL 
2025 

RESOLUTION  200525/19  

Moved: Cr Stephen Morrissey 
Seconded: Cr Sam Cornish 

That Council receives and notes the Development Application report for the period 1 April 2025 to 
30 April 2025 

CARRIED 

 

19.4 GRANT APPLICATION INFORMATION REPORT - APRIL 2025 

RESOLUTION  200525/20  

Moved: Cr Stephen Morrissey 
Seconded: Cr Sam Cornish 

That Council receives and notes the Grant Application Information Report for the month of April 
2025.  

CARRIED 

 

19.5 CORRESPONDENCE - ENERGY FROM WASTE FRAMEWORK REVIEW; OPTIONS 
PAPER SUBMISSION 

RESOLUTION  200525/21  

Moved: Cr Stephen Morrissey 
Seconded: Cr Sam Cornish 

That Council receives and notes the Energy from Waste Framework Review – Options Paper 
submission from Richmond Valley Council. 

CARRIED 

 

20 QUESTIONS ON NOTICE 

Nil    

21 QUESTIONS FOR NEXT MEETING (IN WRITING)  

Nil  
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22 MATTERS REFERRED TO CLOSED COUNCIL  

That Council considers the confidential report(s) listed below in a meeting closed to the public in 
accordance with Section 10A(2) of the Local Government Act 1993: 

22.1 Tender VP444226 - Construction of Patricia Street and Irving Drive 

This matter relates to (d)(i) commercial information of a confidential nature that would, if 
disclosed prejudice the commercial position of the person who supplied it. 

 
22.2 Tender VP452353 - Supply and Delivery of Bitumen Surfacing, Stabilisation and 

Asphalt Services 25-26 

This matter relates to (d)(i) commercial information of a confidential nature that would, if 
disclosed prejudice the commercial position of the person who supplied it. 

 

22.3 Tender VP443460 – Casino Sewage Treatment Plant Detailed Design 

This matter relates to (d)(i) commercial information of a confidential nature that would, if 
disclosed prejudice the commercial position of the person who supplied it. 

 
These matters are considered to be confidential under Section 10A(2) - (d)(i) of the Local 
Government Act, and the Council is satisfied that discussion of this matter in an open meeting 
would, on balance, be contrary to the public interest as it deals with commercial information of a 
confidential nature that would, if disclosed prejudice the commercial position of the person who 
supplied it.  
The General Manager reported that no written representations had been received in respect of the 
items listed for consideration in Closed Council. 

The Chair called for representations from the gallery. 

There were no verbal representations from the gallery in respect of this item. 

The Chair advised that under section 10A Local Government Act 1993, the media and public are to 
be excluded from the meeting on the basis that the business to be discussed is classified 
confidential under the provisions of section 10(2) as outlined above. 

 

 

RESOLUTION  200525/22  

Moved: Cr Stephen Morrissey 
Seconded: Cr Sandra Humphrys 

That: 

1. Council enters Closed Council to consider the business identified in Item 22.1, together 

with any late reports tabled at the meeting. 

2. Pursuant to section 10A(2) of the Local Government Act 1993, the media and public be 

excluded from the meeting on the basis the business to be discussed is classified 

confidential under the provisions of section 10(2) as outlined above. The correspondence 

and reports relevant to the subject business be withheld from access to the media and 

public as required by section 11(2) Local Government Act 1993 

CARRIED 
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Council closed its meeting at 7.42pm 

The open Council meeting resumed at 7.51pm 

 

23 RESOLUTIONS OF CLOSED COUNCIL 

 

The resolutions of the Closed Council meeting were read by the Director Infrastructure Services 
and Projects (Items 22.1 & 22.3) and Director Organisational Services (Item 22.2). 

 

22.1 Tender VP444226 - Construction of Patricia Street and Irving Drive 

That  

1. Council declines all tenders for Tender VP444226 – Construction of Patricia Street and Irving 
Drive, due to all tenders being more than Council’s available budget. 

2. Applies Clause 178 (3)(e) of the Local Government (General) Regulation 2021 to authorise 
the General Manager to enter direct negotiations with suitably qualified consultants with a 
view to procure works that provide Council with the best outcome both from a financial and 
delivery perspective, and to finalise terms of the contract or agreement and affixing the seal 
of Council where necessary. 

3. Notes that the outcome of the negotiations will be reported to Council for information at a 
future meeting. 

 

 

22.2 Tender VP452353 - Supply and Delivery of Bitumen Surfacing, Stabilisation and 
Asphalt Services 25-26 

That: 

1. Council accepts the Tender VP452353 from the following suppliers on a Schedule of Rates 
based contract. 

• Accurate Stabilising 

• Bitupave Ltd 

• Colas New South Wales Pty Ltd 

• Downer Edi Works Pty Ltd (Eastern Creek) 

• Downer Edi Works Pty Ltd (Goonellabah) 

• Elite Roads NSW & QLD Pty Ltd 

• Ellis Profiling (QLD) Pty Ltd 

• Fenworx Pty Ltd 

• Fulton Hogan Industries Pty Ltd 

• Hiway Aus Pty Ltd 

• NSW Building and Civil Pty Ltd 

• RPQ Spray Seal Pty Ltd 

• Stabilcorp Pty Ltd 

• Stabilised Pavements of Australia Pty Limited 

2. The General Manager be authorised to negotiate and finalise the terms and conditions of any 

contract or agreement, in line with the content of this report and the available budget and 

affixing the seal of Council where necessary. 
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22.3 Tender VP443460 – Casino Sewage Treatment Plant Detailed Design 

That Council: 

1. Declines the submissions received for Tender VP443460 – Casino Sewage Treatment Plant 
Detailed Design due to the submitted tenders being either above the allocated budget or 
being non-conforming with the scope in the Request for Tender.  

2. Applies Clause 178 (3)(e) of the Local Government (General) Regulation 2021 to authorise 
the General Manager to enter direct negotiations with suitably qualified consultants with a 
view to procure works that provide Council with the best outcome both from a financial and 
delivery perspective, and to finalise terms of the contract or agreement and affixing the seal 
of Council where necessary. 

3. Notes that the outcome of the negotiations will be reported to Council for information at a 

future meeting. 

 

The Meeting closed at 7.55pm. 

 

The minutes of this meeting were confirmed at the Ordinary Council Meeting held on 24 June 
2025. 

 

................................................... 

CHAIRPERSON 
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Blister Islands - Inset 1, 2, 3 and 4

3490/C020 -

4919-1014

JLC JLC
MVE

MVE

0 4321 5

Inset 1 Inset 2

Inset 3 Inset 4

Notes:
1. Setout points may vary due to cutting/joining

pre-fabricated components and spaces
between each piece and site conditions.

Existing driveway
Existing driveway

Existing driveway

Existing driveway

Existing driveway

Existing driveway

Existing driveway

Existing 'Roundabout' (W2-7) sign to be retained
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Blister Island Setout
Point Easting (m) Northing (m)
B49 541922.004 6779828.783
B50 541921.412 6779828.745
B51 541921.316 6779827.749
B52 541921.981 6779824.824
B53 541922.500 6779823.967
B54 541923.049 6779824.189
B55 541915.471 6779826.456
B56 541914.962 6779827.316
B57 541914.410 6779827.101
B58 541915.412 6779822.497
B59 541916.003 6779822.529
B60 541916.109 6779823.525
B61 541974.170 6779676.809
B62 541973.596 6779676.662
B63 541973.684 6779675.666
B64 541974.878 6779672.913
B65 541975.545 6779672.167
B66 541976.044 6779672.486
B67 541968.183 6779673.291
B68 541967.520 6779674.040
B69 541967.020 6779673.724
B70 541968.870 6779669.391
B71 541969.445 6779669.534
B72 541969.362 6779670.532
B73 542000.021 6779617.172
B74 541999.448 6779617.025
B75 541999.538 6779616.028
B76 542000.737 6779613.278
B77 542001.405 6779612.534
B78 542001.904 6779612.854
B79 541994.027 6779613.649
B80 541993.356 6779614.392
B81 541992.859 6779614.071
B82 541994.751 6779609.756
B83 541995.325 6779609.905
B84 541995.232 6779610.902

Blister Island Detail
NTS

1000

3000

2000 Refer Note 2 2000

Note:
1. Island is symmetrical along the centreline shown.
2. Dimension to be determined on site following placement

of all other kerb pieces.
3. Kerb blister islands to be constructed from recycled

rubber kerbing, installed to manufacturer's specifications.

90
0

60
0

Sawcut and remove pavement and subgrade 75 from back of
rubber kerbing. Excavate to a sufficient depth to reach
non-compacted free draining soil to allow for adequate stormwater
drainage, min. 300 deep. Backfill with suitable material. Refer to
landscaping detail for planting arrangement.

45
0161°38'37"

161°56'3"

Approximately 1.8 m² area to be landscaped

R300

Form up and infill with concrete level
with top of kerb (area 0.435 m²)

75 75

75

15
0

Recycled Rubber Barrier Kerb Profile
NTS

75

150

75
75
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Blister Islands - Inset 5, 6, 7 and 8
and Island Details
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0 4321 5

Inset 5 Inset 6

Inset 7

Notes:
1. Setout points may vary due to cutting/joining

pre-fabricated components and spaces
between each piece and site conditions.

Existing driveway Existing driveway Existing driveway

Existing driveway

Ensure minimum 50 mm from kerb edge to
secure to pre-fabricated kerb to bitumen surface

Existing driveway
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DETAILED
DESIGN

Intersection Setout
Point Easting (m) Northing (m)

X1 541856.067 6780125.595
X2 541855.527 6780124.964
X3 541855.815 6780119.969
X4 541856.466 6780117.040
X5 541858.322 6780112.397
X6 541859.232 6780112.131
X7 541851.256 6780130.427
X8 541850.965 6780130.351
X9 541851.969 6780126.701
X10 541851.458 6780126.654
X11 541852.295 6780122.921
X12 541851.554 6780122.926
X13 541854.572 6780112.809
X14 541853.848 6780112.499
X15 541855.886 6780109.287
X16 541855.412 6780109.121
X17 541856.786 6780105.638
X18 541856.496 6780105.560
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Intersection Setout
Point Easting (m) Northing (m)

Y1 541904.276 6779909.660
Y2 541903.516 6779908.473
Y3 541903.795 6779903.481
Y4 541904.442 6779900.551
Y5 541906.290 6779895.905
Y6 541907.483 6779895.148
Y7 541899.253 6779913.947
Y8 541898.963 6779913.872
Y9 541899.938 6779910.228
Y10 541899.446 6779910.153
Y11 541900.274 6779906.462
Y12 541899.491 6779906.402
Y13 541902.545 6779896.324
Y14 541901.800 6779896.045
Y15 541903.764 6779892.773
Y16 541903.371 6779892.651
Y17 541904.743 6779889.148
Y18 541904.453 6779889.071

Scale

Drawing Number Revision

Drawing Title

q u a l i t y   s o l u t i o n s   s u s t a i n a b l e   f u t u r e

www.geolink.net.au

Project Title

Client

en
vir

on
me

nt 
| 

en
gin

ee
rin

g |
 pl

an
nin

g |
 de

sig
n

Designed

Approved Date

Drawn Checked

metres

Rev. Description Date

Amendments

GeoLINK©
This drawing must not be relied upon for any purpose other than that for which
it was prepared or by any person or corporation other than the referred client.

Des. Dwn. App.

Lennox Head Office
PO Box 119
Lennox Head NSW 2478
Tel: 02 6687 7666

Coffs Harbour Office
PO Box 1446
Coffs Harbour NSW 2450
Tel: 02 6651 7666

Armidale Office
PO Box 1267
Armidale NSW 2350
Tel: 02 6772 0454

Email:
info@geolink.net.au

Beech Street Traffic Calming

Richmond Valley Council

18/06/2024

Modified T-intersection
Cudgerie St. and Carrabeen St.

3490/C022 -

4919-1014

JLC JLC
MVE

MVE
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Ca
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t

Layout - Beech St / Cudgerie St

Double barrier linemarking 100 thick 12 m long, exact location to be verified on site

Notes:
1. Setout points may vary due to cutting/joining

pre-fabricated components, spaces between
each piece and site conditions.

2. Refer to landscaping plans for infill areas of
the pre-fabricated islands.

Layout - Beech Street / Carrabeen St

Double barrier linemarking 100 thick 12 m long, exact location to be verified on site

Pre-fabricated kerb units, all other islands to be concrete,
refer to construction details sheet 4919/C024

Pre-fabricated kerb units, all other islands to be concrete,
refer to construction details sheet 4919/C024

Cu
dg

er
ie 

St

Beech St

Beech St

Install 'Keep Left' R2-3 signInstall 'Keep Left' R2-3 sign

Install 'Keep Left' R2-3 sign Install 'Keep Left' R2-3 sign

Garden edge is approximate only (23 m²), final extent to be determined on site

Garden edge is approximate only (20 m²), final extent to be determined on site

Install 'Unidirectional Hazard marker' D4-1A

Relocated sign

Install 'Unidirectional Hazard marker' D4-1A

Road edge barrier linemarking 120 thick

Barrier linemarking 100 thick

Turn lane linemarking 100 thick 600 stripe and gap

Give way linemarking 300 thick 600 stripe and gap

Road edge barrier linemarking 120 thick

Barrier linemarking 100 thick

Turn lane linemarking 100 thick 600 stripe and gap

Give way linemarking 300 thick 600 stripe and gap
Oncoming give way linemarking 100 thick 600 stripe and gap

Oncoming give way linemarking 100 thick 600 stripe and gap

Note:
1. All signs within the intersection islands

as shown to be installed to AS1742.1.
2. All dimensions are in millimeters

except for the radii.
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DETAILED
DESIGNIntersection Setout

Point Easting (m) Northing (m)
Z1 541942.649 6779750.818
Z2 541942.298 6779750.107
Z3 541943.076 6779747.214
Z4 541943.691 6779744.278
Z5 541944.441 6779741.374
Z6 541945.426 6779738.540
Z7 541946.639 6779735.796
Z8 541948.072 6779733.161
Z9 541949.716 6779730.651
Z10 541951.431 6779728.190
Z11 541952.122 6779727.967
Z12 541937.175 6779754.337
Z13 541936.366 6779754.047
Z14 541937.499 6779753.547
Z15 541937.153 6779751.240
Z16 541939.101 6779749.106
Z17 541937.909 6779748.006
Z18 541940.225 6779744.522
Z19 541938.616 6779744.762
Z20 541940.590 6779742.807
Z21 541939.175 6779742.447
Z22 541945.569 6779730.833
Z23 541944.786 6779730.347
Z24 541947.292 6779728.289
Z25 541946.088 6779728.559
Z26 541949.539 6779724.887
Z27 541948.612 6779724.879
Z28 541951.436 6779721.277
Z29 541950.710 6779720.941

NOTE:
1. Construct a dowelled expansion joint every 13.5 m.

Expansion joints to be 15 mm thick approved compressible joint filler.
2. Maximum spacing of control joints to be 1.5 times the width.

Typical Concrete Joint Constructions
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Joint to be constructed where there is a
break in the concrete placement, otherwise
a doweled expansion joint is to be used
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Typical Concrete Joint Details
NTS

CONTROL JOINT - SAW CUT

25 deep x 4 wide sawcut, infill
with approved flexible filler

SL72 mesh
placed centrally

Induced crack

Suitable silicon or
polyurethane sealant to
prevent ingress of dirt

SL72 mesh
placed centrally

Insert N12 dowel bar x 600 long in 20Ø
holes into existing concrete at 400 centres.

SL72 mesh
placed centrally

15mm minimum thickness
compressible filler material
for full depth of pavement

Cap required
for expansion

Suitable silicon or
polyurethane sealant to
prevent ingress of dirt

15mm minimum thickness
compressible filler material
for full depth of pavement

Abutting structure or
other pavement

EXPANSION JOINT - DOWELED

ISOLATION JOINT
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Modified T-intersection
Ash St.
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Beech St

Notes:
1. Setout points may vary due to cutting/joining

pre-fabricated components, spaces between
each piece and site conditions.

2. Refer to landscaping plans for infill areas of
the pre-fabricated islands.

Pre-fabricated kerb units, all other islands to be concrete,
refer to construction details sheet 4919/C024

Garden edge is approximate only (40 m²),
final extent to be determined on site

Double barrier linemarking 100 thick 12 m long, exact location to be verified on site

Install 'Unidirectional Hazard marker' D4-1A

Install 'Keep Left' R2-3 sign

Install 'Keep Left' R2-3 sign

Road edge barrier linemarking 120 thick

Barrier linemarking 100 thick

Turn lane linemarking 100 thick 600 stripe and gap

Give way linemarking 300 thick 600 stripe and gap

Oncoming give way linemarking 100 thick 600 stripe and gap

Note:
1. All signs within the intersection islands

as shown to be installed to AS1742.1.
2. All dimensions are in millimeters

except for the radii.

Remove existing kerb ramp and construct new
upright barrier kerb and gutter to kerb return

Construct new 1.5 m wide concrete footpath as
shown, set 600 mm nom. from back of kerb.
Install in  accordance with NRLG Std Dwg R-07.

Construct concrete slab opposite
new kerb ramp to provide
connection between existing
shared path and new kerb ramp

Remove section of existing
upright kerb and construct
new concrete kerb ramp to
NRLG Std Dwg R-04

Remove existing
section of concrete
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Typical Cross Section - Raised Concrete Median Island
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Compacted subgrade

50

SL82 50 top/side cover, min. 200 lap length
40 MPa 200 thick concrete
50 thick lean mix concrete for bedding

40

R20

Install N12 trimmer bars to perimeter of mesh

Pre-fabricated Intersection Island Detail - Beech Street / Ash Street
Notes (intersection islands):
1. Dimension to be determined on site following placement of all other kerb pieces.
2. Kerb blister islands to be constructed from recycled rubber kerbing, installed to

manufacturer's specifications.

24430
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3000
50005000
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°1

0'1
4" 80°32'59"

3000
50005000

14560

13510

Pre-fabricated Intersection Island Detail - Beech Street / Carrabeen Street

Pre-fabricated Intersection Island Detail - Beech Street / Cudgerie Street

79°
55'

32"

80°36'2"

R1.2
00

R1.200

R0.600 R0.600

R0.600

R0.600

170°45'15" 170°45'15"

170°45'15" 170°45'15"

175°18'55"175°18'54"
175°18'54"

178°20'45"

175°18'54"
177°21'5"

176°46'45"

Sawcut and remove pavement minimum of 50 from back of
rubber kerbing and excavate and backfill with suitable material.
Refer to landscaping detail for planting arrangement.

Sawcut and remove pavement minimum of 50 from back of
rubber kerbing and excavate and backfill with suitable material.
Refer to landscaping detail for planting arrangement.

Sawcut and remove pavement minimum of 50 from back of
rubber kerbing and excavate and backfill with suitable material.
Refer to landscaping detail for planting arrangement.

Cut end piece on an angle to taper to
end height of kerb to 75 mm for both
ends. Angle to be determined on site.

Cut end piece on an angle to taper to
end height of kerb to 75 mm for both
ends. Angle to be determined on site.

Cut end piece on an angle to taper to
end height of kerb to 75 mm for both
ends. Angle to be determined on site.

Min. 50

Varies

Intersection Island Typical Planting Detail
NTS

Install root barrier

Excavate pavement and subgrade to a
sufficient depth to reach non-compacted
free draining soil to allow for adequate
stormwater drainage, min. 300 deep and
450 for trees.

Tree Species Schedule (to comply with AS2303 Tree Stock for Landscape Use)

Botanical Name Common Name
Mature Height

(metre)
Canopy Width

(metre) Container Size

Banksia integrifolia Coast Banksia 5 to 7 3 to 5 100 litre

Cupaniopsis anacardioides Tuckeroo 6 to 8 3 to 4 100 litre

Strap Leaf Species

Botanical Name Common Name Planting Rate Mature Height
(metre)

Mature Width
(metre) Container Size

Dianella Caerulea 'Little Jess' Paroo Liily 0.6 metre centres 0.4 0.4 140 mm

Juncus usitatus Common Rush 0.8 metre centres 0.5 0.5 140 mm

Lomandra longifolia 'Hystrix' River Mat Rush 1.0 metre centres 1.0 0.8 140 mm

Shrubs
Botanical Name Common Name Planting Rate Mature Height

(metre)
Mature Width

(metre) Container Size

Austromyrtus dulcis Midgenberry 1.0 metre centres 1.0 1.5 200 mm

Banksia robur Swamp Banksia 1.5 metre centres 1.5 1.5 200 mm

Groundcover
Botanical Name Common Name Planting Rate Mature Height

(metre)
Mature Width

(metre) Container Size

Carpobrotus glaucescens Pig Face 0.8 metre centres 0.2 1.0 140 mm

Blister Island Typical Planting Detail
NTS

Min. 50Min. 50

Excavate pavement and subgrade to a
sufficient depth to reach non-compacted
free draining soil to allow for adequate
stormwater drainage, min. 300 deep.

Existing pavement
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Construction Details

3490/C024 -

4919-1014

JLC JLC
MVE

MVE

2.01.51.00.5 2.50

Ensure minimum 50 mm from kerb edge to
secure to pre-fabricated kerb to bitumen surface
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General

1. All work is to be carried out in accordance with Richmond
Valley Council's (RVC) development specifications to the
satisfaction of the principal certifying authority

2. These drawings shall be read with full consideration of all the
specifications, acts, regulations, standards, codes of practice
and guidelines, both specifically referred to herein and implied,
and with other such written instructions as may be issued
during the course of the contract. The Contractor is
responsible for ensuring they, and all site workers as
necessary, have access to the relevant specifications, acts,
regulations, standards, codes of practice and guidelines and
are aware of the requirements and obligations set out therein.
Any discrepancies shall be referred to the Superintendent
before proceeding with the work.

3. All materials and workmanship shall be in accordance with the
relevant and current Australian Standards, by-laws and
ordinances of the relevant building authorities, and local
government specifications.

4. All dimensions shown shall be verified by the Contractor on
site. The drawings shall not be scaled for dimensions.

5. Unless otherwise noted all levels are in metres, and
dimensions shown in millimetres.

6. The Contractor must ensure they are satisfied as to the site
conditions and the requirements of the work. No claim
whatsoever will be considered as a consequence of the failure
of the Contractor to have made a full and comprehensive
investigation of the site and assessment of the conditions likely
to affect the works.

7. The Contractor shall notify all relevant Local and Public
Authorities of any works carried out that may affect those
authorities. The Contractor must ensure they are fully aware of
the requirements of all relevant authorities such as hold points,
testing and analysis, approvals, and inspections of work in
progress and meet the requirements of all relevant authorities.

8. The contractor shall maintain a full set of the approved
Drawings on site throughout the construction period, protect
them from damage and make them available whenever
required.

9. Existing underground facilities may not be shown on the
drawings or may be in locations or levels different from those
shown on the drawings. The Contractor shall be responsible
for ascertaining the exact location of each underground facility
prior to undertaking any work that may damage such facility.

10. Explosives of any form are NOT permitted on or near this site.
11. Plant and equipment stored on site shall be the sole

responsibility of the Contractor. A compound for plant and
equipment can be established on the property beyond the
construction site area subject to the approval of the
Superintendent having regard to environmental and
operational issues. Upon completion of the works the
Contractor shall restore the site compound to a condition
acceptable to the Superintendent.

12. Unless otherwise stated, all materials, plant, equipment,
fixtures and other items salvaged from the Site of the works
shall be the property of the Principal and shall not be removed
from the Site without the prior approval of the Superintendent.

13. Other contractors may be working on the site during the works
period. It shall be the contractor's responsibility to liaise with all
contractors and ensure that any interference between adjacent
works are kept to a minimum, and that all contractors are
informed when works (that may affect other contracts) are
proposed to be implemented.

14. Vehicular access and all services are to be maintained at all
times to adjoining properties affected by construction works.

Traffic Management
1. Where works occur in public areas, road reserves or private

developments it shall be the Contractor's responsibility to
ensure the safety of pedestrian and vehicular traffic within the
works area.

2. The Contractor shall be responsible for preparing and gaining
approval of appropriate Traffic Control Plans.

3. Approved Traffic Management Plans shall be prepared by an
accredited traffic consultant is adhered to for the duration of the
construction period.

Safety Requirements

1. The Contractor shall ensure that all the relevant requirements
of the Work Health and Safety Act - 2011 (WHSA) and Work
Health and Safety Regulation - 2011 (WHSR), and those
codes of practice, statutory requirements and Australian
Standards pertaining to workplace safety, are implemented
and maintained throughout the works site and for the entire
duration of the works.

2. The Contractor shall appoint a Representative or Committee
as requested in accordance with the WHSA and WHSR, and
provide the name(s), address(es) and contact phone
number(s) of the Representative or Committee to the
Superintendent in writing upon their appointment.

Local Amenity

Construction Times
1. Construction work must not unreasonably interfere with the

amenity of the neighbourhood.  Hours of work involving
construction noise audible on adjoining premises shall be
restricted to:
(a) Monday to Friday, from 7 am to 6 pm;
(b) Saturday, from 8 am to 1 pm; and
(c) No construction work to take place on Sundays or Public

Holidays.
Construction Noise
2. Construction noise is to be limited as follows:

(a) For construction periods of four (4) weeks and under,
the L10 noise level measured over a period of not less
than fifteen (15) minutes when the construction site is in
operation must not exceed the background level by more
than 20 dB(A).

(b) For construction periods greater than four (4) weeks and
not exceeding twenty-six (26) weeks, the L10 noise level
measured over a period of not less than fifteen (15)
minutes when the construction site is in operation must
not exceed the background level by more than 10 dB(A).

Survey Setout

1. The Contractor shall at their own expense set out the Works
correctly in accordance with the Contract and the drawings
and shall provide all instruments and materials necessary for
that purpose.

2. If at any time during the progress of the work, any error is
discovered in the position, level, dimensions or alignment of
any part thereof, the Contractor shall immediately notify the
Superintendent and shall, unless the Superintendent
otherwise directs, rectify the error in accordance with the
General Conditions of Contract.

3. The Contractor shall preserve and maintain in their true
position all State Survey Marks (SSM) and Permanent Marks
(PM) whether or not the marks are to be used for the purpose
of setting out, checking or measuring the work under the
Contract.

4. Should any SSM or PM be disturbed or obliterated, the
Contractor shall immediately notify the Superintendent and
shall arrange for a Registered Surveyor to rectify such
disturbance or obliteration.  Unless the disturbance or
obliteration has been caused by the Principal, their
employees or agents, the cost of rectification shall be borne
by the Contractor.  Such notice shall include the requirements
of the Local Council for undertaking inspection of the work in
progress.  The Contractor shall be fully responsible for
making themselves aware of Council's requirements in this
regard and for making all necessary provisions for such
Council inspections.

Concrete

1. All workmanship and materials shall be in accordance with
AS 3600 and AS 3610 current editions.

2. Concrete quality (unless noted otherwise):
      strength grade (MPa)

(a) structures to be immersed in water . . . . . . . 32
(b) floor & slabs. . . . . . . . . . . . . . . . . . . . . . . . . 25
(c) core fillings. . . . . . . . . . . . . . . . . . . . . . . . . . 20
(d) otherwise in accordance with NRLG Specification

C271.29
      nominal aggregate size (mm)

(a) core fillings . . . . . . . . . . . . . . . . . . . . . . . . . .10
(b) elsewhere. . . . . . . . . . . . . . . . . . . . . . . . . . . 20

      slump (mm)
(a) u.n.o. core fillings. . . . . . . . . . . . . . . . . . . . . 230
(b) elsewhere. . . . . . . . . . . . . . . . . . . . . . . . . . . 80

3.  All cement shall be sulphate resistant
4.  No admixtures shall be used in concrete unless approved in

writing.
5.  Clear concrete cover to all reinforcement shall be as follows

unless shown otherwise (mm)
(a) ground floor slabs, top cover to mesh . . . . . . . . . . 30
(b) elsewhere. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 50
(c) surfaces in contact with sewerage/groundwater. . . 65

6. All concrete shall be compacted using mechanical vibrators.
7. Construction joints where not shown shall be located to the

approval of the Superintendent.
8. All concrete surfaces are to be cured by an approved method

for a total of 7 days.
9. Reinforcement symbols:

(a) N denotes grade 500 N deformed bars to AS 1302.
(b) R denotes grade 250 R hot rolled plain bars to AS 1302
(c) SL denotes grade 500 SL hard drawn wire reinforcing

fabric to AS 1304.
10. Except as otherwise required, exposed concrete corners and

edges shall have 20 mm chamfers

Earthworks / Roadworks

General
1. Earthworks includes the following works:

(a) Sawcut and removal of bitumen and pavement material;
(b) General earthworks, which comprises all activities and

quality requirements associated with site regrading,
excavation, haulage of material and filling to the extent
defined in the Drawings;

(c) Removal and replacement of any unsuitable material
from below the work defined for general earthworks;
and

(d) Any spoil or borrow activities associated with general
earthworks.

2. The Contractor shall undertake all inspection and testing
necessary to demonstrate that the quality requirements of this
specification have been achieved.  All earthworks are to be
carried out in accordance with NRLG Specification C213.

Nature of Earthworks Materials
3. The Contractor shall be responsible for any assumptions

made in relation to the nature and types of materials
encountered in excavation and the bulking and compaction
characteristics of the materials incorporated in filling
operations.

Protection of Earthworks
4. The Contractor's responsibility for care of the Works shall

include the protection of earthworks.
5. Prior to commencement of earthworks operations, the

Contractor shall install and maintain effective erosion and
sedimentation control measures to the approval of the
superintendent.

6. Adequate drainage of all working areas shall be maintained
throughout the period of construction to ensure run-off of
water without ponding, except where ponding forms part of a
planned erosion and sediment control system.

7. When rain is likely or when work is not proposed to continue
in a working area on the following day, precautions shall be
taken to minimise ingress of any excess water into
earthworks material.

8. Should insitu or stockpiled material become over-wet as a
result of the Contractor not providing adequate protection of
earthworks, the Contractor shall be responsible for replacing
and/or drying out the material and for any consequent delays
to his operations.

Acceptance Testing of Works

General
1. The Contractor shall arrange for an approved testing

authority to undertake the testing of path subgrades,
pavements and concrete  slabs, and shall comply with the
testing methods and frequencies specified in NRLG
Specification CQC.

Testing Authority
2. The authority conducting the test shall submit a copy of the

test result(s) and/or report direct to the Superintendent with
the original sent to the Contractor.

3. The Contractor shall supply full details of the testing
requirements in the Contract to the testing authority, prior to
commencement of work under the Contract.

4. The Contractor shall supply a copy of the Contractor's letter
commissioning the testing authority to the Superintendent
within seven days of the start of the commission.

Testing
5. The Contractor shall liaise with the testing authority and

arrange for all acceptance testing.
6. The Contractor shall, unless agreed or stated otherwise in the

Specification give one clear working days written notification
to the Superintendent before carrying out acceptance testing.

7. Tests and/or samples shall be representative of the work or
material which is being tested for quality and/or acceptance.

8. The Contractor shall arrange for retesting the work when the
Superintendent considers that the test and/or samples are
not representative of the material or work.

9. The Contractor shall arrange to carry out testing
progressively as the work proceeds.

10. The locations of all tests in plan and elevation shall be shown
on test certificates and test reports and locate tests relative to
the job datum.

Test Results
11. The Contractor shall submit copies of the test results and not

proceed with the tested portion of the work until the results
are accepted by the Superintendent.

12. The Contractor shall keep on Site an up-to-date record of test
results for inspection by the Superintendent.

Completion of Works

1. Prior to the issue of a Certificate of Practical Completion, all
surplus material and rubbish shall be removed and the whole
of the site left clean and neat in appearance. Similarly, the
whole work area shall be left in a neat and tidy condition at
the end of the Defects Liability Period.

2. Any road pavement or footpath disturbed or destroyed during
construction shall be reinstated to a condition at least equal
to that existing before commencement of works.

3. The Contractor shall ensure that deleterious material
deposited as a result of the work is removed from roads.

4. Any damage to external areas of the site as a result of the
works shall be reinstated by the Contractor as directed by the
Superintendent.

5. Any clearing, cleaning or reinstatement by the Contractor
shall be carried out at no cost to the Principal.

Maintenance / Defects Liability Period

1. The Contractor shall maintain the work under the contract for
the whole of the defects liability period.

2. Maintenance shall include, but not be limited to:
(a) Reinstatement of any subsidence in fills, trenches and

excavations;
(b) Repair of any erosion or other damage caused to any

item of the work by the flow or passage of water on,
over or through the Site; and

(c) Reconstruction of any portion or item of the works
which has deteriorated or no longer conforms to
relevant specifications, the design, or the intent of the
works.

Construction Notes:
1. Fabricate a sleeve made from geotextile or wire mesh longer than the length of the inlet pit.
2. Fill the sleeve with 25-50 mm gravel.
3. Form an elliptical cross-section approx. 150 high x 400 wide.
4. Place filter at opening of kerb inlet leaving a 100 gap at the top to act as an emergency spillway.
5. Maintain the opening with spacer blocks.
6. Form a seal with the kerb and prevent sediment bypassing the filter.
7. Fit to all kerb inlets at sag point.

Kerb-side inletTimber spacer to suit

Gravel-filled wire mesh or
geotextile 'sausage'

Roadway

Gutter
Kerb

A

A

Filtered water
overflow

Runoff water
with sediment

Gravel-filled wire mesh or
geotextile 'sausage'

Timber spacer to suit

Note: This practice only to be used where 
specified in an approved SWMP/ESCP.

Sediment

Section A - A

Mesh and Gravel Inlet Filter

Typical Stockpile Elevation

Construction Notes
1. Place stockpiles more than 2 (preferably 5) metres from existing

vegetation, concentrated water flow, roads and hazard areas.
2. Construct on the contour as low, flat, elongated mounds.
3. Where there is sufficient area, topsoil stockpiles shall be less than 2

metres in height.
4. Where they are to be in place for more than 10 days, stabilise

following the approved ESCP or SWMP to reduce the C-factor to
less than 0.10.

5. Also if stockpile is to remain for in place for more than 10 days,
construct earth banks on the upslope side to divert water around
stockpiles and sediment fences 1 to 2 metres downslope.

Flow

Earth Bank

2:1 slope (max.) 2:1 slope (max.)

Sediment fence

Stabilise stockpile surface
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1 INTRODUCTION 
 
This Code of Meeting Practice is prescribed under section 360 of the Local Government Act 
1993 (the Act) and the Local Government (General) Regulation 2021 (the Regulation).  
 
The Meeting Code applies to all meetings of councils and committees of councils of which all 
the members are councillors (committees of council). Council committees whose members 
include persons other than councillors may adopt their own rules for meetings unless the 
council determines otherwise.  
 
Councils must adopt a code of meeting practice that incorporates the mandatory provisions of 
the Model Meeting Code.  
 
A council’s adopted code of meeting practice may also incorporate the non-mandatory 
provisions of the Model Meeting Code and other supplementary provisions. However, a code 
of meeting practice adopted by a council must not contain provisions that are inconsistent with 
the mandatory provisions of the Model Meeting Code. 
 
A council and a committee of the council of which all the members are councillors must conduct 
its meetings in accordance with the code of meeting practice adopted by the council. 
 
Further information on meeting procedures at Richmond Valley Council can be obtained by 
contacting Council’s Governance Department on (02) 6660 0300. 
 
Notes in the Code of Meeting Practice are explanatory notes only and do not form part of the 
Code of Meeting Practice.  The notes are provided to assist with the understanding of the 
Code. 
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2 MEETING PRINCIPLES 
 
2.1 Council and committee meetings should be: 
 

Transparent: Decisions are made in a way that is open and accountable. 
 
Informed: Decisions are made based on relevant, quality information. 
 
Inclusive: Decisions respect the diverse needs and interests of the local 

community. 
 
Principled: Decisions are informed by the principles prescribed under Chapter 3 

of the Act. 
 
Trusted: The community has confidence that councillors and staff act ethically 

and make decisions in the interests of the whole community. 
 
Respectful: Councillors, staff and meeting attendees treat each other with respect. 
 
Effective: Meetings are well organised, effectively run and skilfully chaired. 
 
Orderly: Councillors, staff and meeting attendees behave in a way that 

contributes to the orderly conduct of the meeting. 
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3 BEFORE THE MEETING 
 

Timing of ordinary council meetings 

3.1  Ordinary meetings of the council will be held on the third Tuesday of each month at 
6.00pm at the Council Chambers, with the exception of the June meeting, which 
will be held on the fourth Tuesday of the month.  No meeting will be held in 
January of each year.  

 
3.2 Note: Under section 365 of the Act, councils are required to meet at least ten (10) 

times each year, each time in a different month unless the Minister for Local 
Government has approved a reduction in the number of times that a council is 
required to meet each year under section 365A. 

 
Extraordinary meetings 
 
3.3 If the mayor receives a request in writing, signed by at least two (2) councillors, the 

mayor must call an extraordinary meeting of the council to be held as soon as 
practicable, but in any event, no more than fourteen (14) days after receipt of the 
request. The mayor can be one of the two councillors requesting the meeting. 

 
 Note: Clause 3.3 reflects section 366 of the Act. 
 
3.3A The mayor or the general manager, in consultation with the mayor, may call an 

extraordinary meeting without the need to obtain the signature of two councillors to 
consider urgent business. 

 
3.3B For the purposes of Clause 3.3A, urgent business is any matter that, in the opinion of 

the mayor or the general manager, requires a decision by the council before the next 
scheduled ordinary meeting of the council. 

 
Notice to the public of council meetings  
 
3.4 The council must give notice to the public of the time, date and place of each of its 

meetings, including extraordinary meetings and of each meeting of committees of the 
council.  

 
 Note: Clause 3.4 reflects section 9(1) of the Act. 
 
3.5 For the purposes of clause 3.4, notice of a meeting of the council and of a committee 

of council is to be published before the meeting takes place. The notice must be 
published on the council’s website, and in such other manner that the council is 
satisfied is likely to bring notice of the meeting to the attention of as many people as 
possible. 

 
3.6 For the purposes of clause 3.4, notice of more than one (1) meeting may be given in 

the same notice.  
 
Notice to councillors of ordinary council meetings  
 
3.7 The general manager must send to each councillor, at least three (3) days before 

each meeting of the council, a notice specifying the time, date and place at which the 
meeting is to be held, and the business proposed to be considered at the meeting. 

 
 Note: Clause 3.7 reflects section 367(1) of the Act. 
 



ORDINARY COUNCIL MEETING ATTACHMENTS 24 JUNE 2025 

 

Item 17.1 - Attachment 1 Page 44 

  

Richmond Valley Council Code of Meeting Practice | 2025   6 

 

3.8 The notice and the agenda for, and the business papers relating to, the meeting may 
be given to councillors in electronic form, but only if all councillors have facilities to 
access the notice, agenda and business papers in that form. 

 
 Note: Clause 3.8 reflects section 367(3) of the Act. 
 
Notice to councillors of extraordinary meetings 
 
3.9  Notice of less than three (3) days may be given to councillors of an extraordinary 

meeting of the council in cases of emergency. 
 
 Note: Clause 3.9 reflects section 367(2) of the Act. 
 
Giving notice of business to be considered at council meetings  
 
3.10 A councillor may give notice of any business they wish to be considered by the council 

at its next ordinary meeting by way of a notice of motion. To be included on the agenda 
of the meeting, the notice of motion must be in writing and must be submitted by 
4.30pm on the Monday of the week prior to the meeting being held.  

 
3.11 A councillor may, in writing to the general manager, request the withdrawal of a notice 

of motion submitted by them prior to its inclusion in the agenda and business paper 
for the meeting at which it is to be considered. 

 
3.12 If the general manager considers that a notice of motion submitted by a councillor for 

consideration at an ordinary meeting of the council has legal, strategic, financial or 
policy implications which should be taken into consideration by the meeting, the 
general manager may prepare a report in relation to the notice of motion for inclusion 
with the business papers for the meeting at which the notice of motion is to be 
considered by the council. 
 

3.13 A notice of motion for the expenditure of funds on works and/or services other than 
those already provided for in the council’s current adopted operational plan must 
identify the source of funding for the expenditure that is the subject of the notice of 
motion. If the notice of motion does not identify a funding source, the general manager 
must either: 

 
(a) prepare a report on the availability of funds for implementing the motion if 

adopted for inclusion in the business papers for the meeting at which the notice 
of motion is to be considered by the council, or  

(b) by written notice sent to all councillors with the business papers for the meeting 
for which the notice of motion has been submitted, defer consideration of the 
matter by the council to such a date specified in the notice, pending the 
preparation of such a report. 

 
Questions with notice 
 
3.14 A councillor may, by way of a notice submitted under clause 3.10, ask a question for 

response by the general manager about the performance or operations of the council.  
 
3.15 A councillor is not permitted to ask a question with notice under clause 3.14 that 

comprises a complaint against the general manager or a member of staff of the 
council, or a question that implies wrongdoing by the general manager or a member 
of staff of the council. 

 
3.16 The general manager or their nominee may respond to a question with notice 

submitted under clause 3.14 by way of a report included in the business papers for 
the relevant meeting of the council or orally at the meeting.  
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Agenda and business papers for ordinary meetings 
 
3.17 The general manager must cause the agenda for a meeting of the council or a 

committee of the council to be prepared as soon as practicable before the meeting.   
 
3.18  The general manager must ensure that the agenda for an ordinary meeting of the 

council states:  
 

(a) all matters to be dealt with arising out of the proceedings of previous meetings 
of the council, and  

(b) if the mayor is the chairperson – any matter or topic that the chairperson 
proposes, at the time when the agenda is prepared, to put to the meeting, and 

(c) all matters, including matters that are the subject of staff reports and reports of 
committees, to be considered at the meeting, and  

(d) any business of which due notice has been given under clause 3.10.  
 
3.19 Nothing in clause 3.18 limits the powers of the mayor to put a mayoral minute to a 

meeting under clause 8.6. 
 
3.20 The general manager must not include in the agenda for a meeting of the council any 

business of which due notice has been given if, in the opinion of the general manager, 
the business is, or the implementation of the business would be, unlawful. The general 
manager must report, without giving details of the item of business, any such 
exclusion to the next meeting of the council. 

 
3.21 Where the agenda includes the receipt of information or discussion of other matters 

that, in the opinion of the general manager, is likely to take place when the meeting is 
closed to the public, the general manager must ensure that the agenda of the meeting: 

 
(a) identifies the relevant item of business and indicates that it is of such a nature 

(without disclosing details of the information to be considered when the 
meeting is closed to the public), and 

(b) states the grounds under section 10A(2) of the Act relevant to the item of 
business. 

 
Note: Clause 3.21 reflects section 9(2A)(a) of the Act. 
 

3.22 The general manager must ensure that the details of any item of business which, in 
the opinion of the general manager, is likely to be considered when the meeting is 
closed to the public, are included in a business paper provided to councillors for the 
meeting concerned. Such details must not be included in the business papers made 
available to the public and must not be disclosed by a councillor or by any other person 
to another person who is not authorised to have that information.   

 
Statement of ethical obligations 
 
3.23 Business papers for all ordinary and extraordinary meetings of the council and 

committees of the council must contain a statement reminding councillors of their oath 
or affirmation of office made under section 233A of the Act and their obligations under 
the council’s code of conduct to disclose and appropriately manage conflicts of 
interest. 
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Availability of the agenda and business papers to the public  
 
3.24 Copies of the agenda and the associated business papers, such as correspondence 

and reports for meetings of the council and committees of council, are to be published 
on the council’s website, and must be made available to the public for inspection, or 
for taking away by any person free of charge at the offices of the council, at the 
relevant meeting and at such other venues determined by the council.  

 
 Note: Clause 3.24 reflects section 9(2) and (4) of the Act. 
 
3.25 Clause 3.24 does not apply to the business papers for items of business that the 

general manager has identified under clause 3.21 as being likely to be considered 
when the meeting is closed to the public. 

 
 Note: Clause 3.25 reflects section 9(2A)(b) of the Act. 
 
3.26 For the purposes of clause 3.24, copies of agendas and business papers must be 

published on the council’s website and made available to the public at a time that is 
as close as possible to the time they are available to councillors.  

 
 Note: Clause 3.26 reflects section 9(3) of the Act. 
 
3.27 A copy of an agenda, or of an associated business paper made available under clause 

3.24, may in addition be given or made available in electronic form.  
 
 Note: Clause 3.27 reflects section 9(5) of the Act. 
 
Agenda and business papers for extraordinary meetings  
 
3.28 The general manager must ensure that the agenda for an extraordinary meeting of 

the council deals only with the matters stated in the notice of the meeting.  
 
3.29 Despite clause 3.28, business may be considered at an extraordinary meeting of the 

council, even though due notice of the business has not been given, if:  
 

(a) a motion is passed to have the business considered at the meeting, and  
(b) the business to be considered is ruled by the chairperson to be of great urgency 

on the grounds that it requires a decision by the council before the next 
scheduled ordinary meeting of the council.  

 
3.30 A motion moved under clause 3.29(a) can be moved without notice but only after the 

business notified in the agenda for the extraordinary meeting has been dealt with.  
 
3.31 Despite clauses 9.20–9.30, only the mover of a motion moved under clause 3.29(a) 

can speak to the motion before it is put.  
 
3.32 A motion of dissent cannot be moved against a ruling of the chairperson under clause 

3.29(b) on whether a matter is of great urgency. 
 
Pre-meeting briefing sessions 
 
3.33 Prior to each ordinary meeting of the council, the general manager may arrange a 

pre-meeting briefing session to brief councillors on business to be considered at the 
meeting. Pre-meeting briefing sessions may also be held for extraordinary meetings 
of the council and meetings of committees of the council. 

 
3.34 Pre-meeting briefing sessions are to be held in the absence of the public. 
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3.35 Pre-meeting briefing sessions may be held by audio-visual link. 
 
3.36 The general manager or a member of staff nominated by the general manager is to 

preside at pre-meeting briefing sessions. 
 
3.37 Councillors must not use pre-meeting briefing sessions to debate or make preliminary 

decisions on items of business they are being briefed on, and any debate and 
decision-making must be left to the formal council or committee meeting at which the 
item of business is to be considered. 

 
3.38 Councillors (including the mayor) must declare and manage any conflicts of interest 

they may have in relation to any item of business that is the subject of a briefing at a 
pre-meeting briefing session, in the same way that they are required to do so at a 
council or committee meeting. The council is to maintain a written record of all conflict 
of interest declarations made at pre-meeting briefing sessions and how the conflict of 
interest was managed by the councillor who made the declaration.  
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4 COMING TOGETHER 
 
Attendance by councillors at meetings  
 
4.1 All councillors must make reasonable efforts to attend meetings of the council and of 

committees of the council of which they are members. 
 
 Note: A councillor may not attend a meeting as a councillor (other than the first 

meeting of the council after the councillor is elected or a meeting at which the 
councillor takes an oath or makes an affirmation of office) until they have taken an 
oath or made an affirmation of office in the form prescribed under section 233A of the 
Act. 

 
4.2 A councillor cannot participate in a meeting of the council or of a committee of the 

council unless personally present at the meeting, unless permitted to attend the 
meeting by audio-visual link under this code.  

 
4.3 Where a councillor is unable to attend one or more ordinary meetings of the council, 

the councillor should request that the council grant them a leave of absence from 
those meetings. This clause does not prevent a councillor from making an apology if 
they are unable to attend a meeting. However, the acceptance of such an apology 
does not constitute the granting of a leave of absence for the purposes of this code 
and the Act. 

 
4.4 A councillor’s request for leave of absence from council meetings should, if 

practicable, identify (by date) the meetings from which the councillor intends to be 
absent and the grounds upon which the leave of absence is being sought. 

 
4.5 The council must act reasonably when considering whether to grant a councillor’s 

request for a leave of absence. 
 
4.6 A councillor’s civic office will become vacant if the councillor is absent from three (3) 

consecutive ordinary meetings of the council without prior leave of the council, or 
leave granted by the council at any of the meetings concerned, unless the holder is 
absent because they have been suspended from office under the Act, or because the 
council has been suspended under the Act, or as a consequence of a compliance 
order under section 438HA. 

 
 Note: Clause 5.7 reflects section 234(1)(d) of the Act. 
 
4.7 A councillor who intends to attend a meeting of the council despite having been 

granted a leave of absence should, if practicable, give the general manager at least 
two (2) days’ notice of their intention to attend.  

 
The quorum for a meeting  
 
4.8 The quorum for a meeting of the council is a majority of the councillors of the council 

who hold office at that time and are not suspended from office. 
 
 Note: Clause 4.8 reflects section 368(1) of the Act. 
 
4.9 Clause 4.8 does not apply if the quorum is required to be determined in accordance 

with directions of the Minister in a performance improvement order issued in respect 
of the council. 

 
 Note: Clause 4.9 reflects section 368(2) of the Act. 
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4.10 A meeting of the council must be adjourned if a quorum is not present:  
 

(a) at the commencement of the meeting where the number of apologies received 
for the meeting indicates that there will not be a quorum for the meeting, or 

(b) within half an hour after the time designated for the holding of the meeting, or  
(c) at any time during the meeting. 

 
4.11 In either case, the meeting must be adjourned to a time, date, and place fixed: 
 

(a) by the chairperson, or 
(b) in the chairperson’s absence, by the majority of the councillors present, or 
(c) failing that, by the general manager. 

 
4.12 The general manager must record in the council's minutes the circumstances relating 

to the absence of a quorum (including the reasons for the absence of a quorum) at or 
arising during a meeting of the council, together with the names of the councillors 
present.  

 
4.13 Where, prior to the commencement of a meeting, it becomes apparent that a quorum 

may not be present at the meeting, or that the health, safety or welfare of councillors, 
council staff and members of the public may be put at risk by attending the meeting 
because of a natural disaster or a public health emergency, the mayor may, in 
consultation with the general manager and, as far as is practicable, with each 
councillor, cancel the meeting. Where a meeting is cancelled, notice of the 
cancellation must be published on the council’s website and in such other manner 
that the council is satisfied is likely to bring notice of the cancellation to the attention 
of as many people as possible. 

 
4.14 Where a meeting is cancelled under clause 4.13, the business to be considered at 

the meeting may instead be considered, where practicable, at the next ordinary 
meeting of the council or at an extraordinary meeting called under clause 3.3. 

 
Meetings held by audio-visual link 
 
4.15 A meeting of the council or a committee of the council may be held by audio-visual 

link where the mayor determines that the meeting should be held by audio-visual link 
because of a natural disaster or a public health emergency. The mayor may only make 
a determination under this clause where they are satisfied that attendance at the 
meeting may put the health and safety of councillors and staff at risk. The mayor must 
make a determination under this clause in consultation with the general manager and, 
as far as is practicable, with each councillor.  

 
4.16 Where the mayor determines under clause 4.15 that a meeting is to be held by audio-

visual link, the general manager must: 
 

(a) give written notice to all councillors that the meeting is to be held by audio-visual 
link, and 

(b) take all reasonable steps to ensure that all councillors can participate in the 
meeting by audio-visual link, and 

(c) cause a notice to be published on the council’s website and in such other 
manner the general manager is satisfied will bring it to the attention of as many 
people as possible, advising that the meeting is to be held by audio-visual link 
and providing information about where members of the public may view the 
meeting. 

 
4.17 This code applies to a meeting held by audio-visual link under clause 4.15 in the same 

way it would if the meeting was held in person.  
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Note: Where a council holds a meeting by audio-visual link under clause 4.15, it is still 
required under section 10 of the Act to provide a physical venue for members of the 
public to attend in person and observe the meeting. 

 
Attendance by councillors at meetings by audio-visual link 
 
4.18 Councillors may attend and participate in meetings of the council and committees of 

the council by audio-visual link with the approval of the council or the relevant 
committee. 

 
4.19 A request by a councillor for approval to attend a meeting by audio-visual link must 

be made in writing to the general manager prior to the meeting in question and must 
provide reasons why the councillor will be prevented from attending the meeting in 
person.  

 
4.20 Councillors may request approval to attend more than one meeting by audio-visual 

link. Where a councillor requests approval to attend more than one meeting by audio-
visual link, the request must specify the meetings the request relates to in addition to 
the information required under clause 4.19. 

 
4.21 The council must comply with the Health Privacy Principles prescribed under the 

Health Records and Information Privacy Act 2002 when collecting, holding, using and 
disclosing health information in connection with a request by a councillor to attend a 
meeting by audio-visual link. 

 
4.22 A councillor who has requested approval to attend a meeting of the council or a 

committee of the council by audio-visual link may participate in the meeting by audio-
visual link until the council or committee determines whether to approve their request 
and is to be taken as present at the meeting. The councillor may participate in a 
decision in relation to their request to attend the meeting by audio-visual link. 

 
4.23 A decision whether to approve a request by a councillor to attend a meeting of the 

council or a committee of the council by audio-visual link must be made by a resolution 
of the council or the committee concerned. The resolution must state: 

 
(a) the meetings the resolution applies to, and 
(b) the reason why the councillor is being permitted to attend the meetings by 

audio-visual link where it is on grounds other than illness, disability, or caring 
responsibilities. 

 
4.24 If the council or committee refuses a councillor’s request to attend a meeting by audio-

visual link, their link to the meeting is to be terminated. 
 
4.25 A decision whether to approve a councillor’s request to attend a meeting by audio-

visual link is at the council’s or the relevant committee’s discretion. The council and 
committees of the council must act reasonably when considering requests by 
councillors to attend meetings by audio-visual link. However, the council and 
committees of the council are under no obligation to approve a councillor’s request to 
attend a meeting by audio-visual link where the technical capacity does not exist to 
allow the councillor to attend the meeting by these means.  

 
4.26 The council and committees of the council may refuse a councillor’s request to attend 

a meeting by audio-visual link where the council or committee is satisfied that the 
councillor has failed to appropriately declare and manage conflicts of interest, observe 
confidentiality or to comply with this code on one or more previous occasions they have 
attended a meeting of the council or a committee of the council by audio-visual link. 
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4.27 This code applies to a councillor attending a meeting by audio-visual link in the same 
way it would if the councillor was attending the meeting in person. Where a councillor 
is permitted to attend a meeting by audio-visual link under this code, they are to be 
taken as attending the meeting in person for the purposes of the code and will have the 
same voting rights as if they were attending the meeting in person. 

 
4.28 A councillor must give their full attention to the business and proceedings of the meeting 

when attending a meeting by audio-visual link. The councillor’s camera must be on at 
all times during the meeting except as may be otherwise provided for under this code. 

 
4.29 A councillor must be appropriately dressed when attending a meeting by audio-visual 

link and must ensure that no items are within sight of the meeting that are inconsistent 
with the maintenance of order at the meeting or that are likely to bring the council or 
the committee into disrepute. 

 
Entitlement of the public to attend council meetings  
 
4.30 Everyone is entitled to attend a meeting of the council and committees of the council. 

The council must ensure that all meetings of the council and committees of the council 
are open to the public. 

 
 Note: Clause 4.30 reflects section 10(1) of the Act. 
 
4.31 Clause 4.30 does not apply to parts of meetings that have been closed to the public 

under section 10A of the Act. 
 
4.32 A person (whether a councillor or another person) is not entitled to be present at a 

meeting of the council or a committee of the council if expelled from the meeting:  
 

(a) by a resolution of the meeting, or  
(b) by the person presiding at the meeting if the council has, by resolution, 

authorised the person presiding to exercise the power of expulsion. 
 
 Note: Clause 4.32 reflects section 10(2) of the Act. 
 

Note: Clauses 14.14 and 14.15 confer a standing authorisation on all chairpersons of 
meetings of the council and committees of the council to expel persons from meetings. 
Clause 14.14 authorises chairpersons to expel any person, including a councillor, 
from a council or committee meeting. Clause 14.15 authorises chairpersons to expel 
persons other than councillors from a council or committee meeting. 

 
Public Access 
 
4.33 The Council Meeting Business Paper will include a section titled ‘Public Access’. 
  
 The procedure for the conduct of the Public Access Sessions will be as follows: 
  

 1) The Public Access Sessions will be held in conjunction with Ordinary Council 
Meetings on agenda items only. 

2) The Public Access Sessions will be conducted at the commencement of the 
meeting on the scheduled days or during meeting time at the discretion of the 
Mayor/General Manager. 

3) A time limit of five (5) minutes per address will be applied with a maximum of six 
(6) time slots allocated at any one session. Each time slot shall be for one (1) 
item on the agenda. 



ORDINARY COUNCIL MEETING ATTACHMENTS 24 JUNE 2025 

 

Item 17.1 - Attachment 1 Page 52 

  

Richmond Valley Council Code of Meeting Practice | 2025   14 

 

4) Prior appointment for addressing Council must be made through Council’s 
Governance Department with advice as to agenda item. Applications for 
allocation of access must be made by 4.30pm on the Monday prior to the 
scheduled meeting with details to be provided to Councillors by midday on the 
day of the meeting. 

5)  Public access shall only be granted on matters for determination, unless prior 
approval is granted for matters for information, which shall be approved by the 
General Manager on a case-by-case basis. 

6) The General Manager reserves the right to view any proposed presentations to 
be included in a public access session prior to the meeting.  Presentations are to 
be forwarded to Council for review by 2.00pm on the Tuesday prior to the 
scheduled meeting.  Permission to include a presentation is at the General 
Manager’s discretion. 

7) The General Manager reserves the right to determine what level of detail shall be 
included in the Minutes, with regard to public access presentations.  The Minutes 
will acknowledge the speaker and the general nature of the address, however, 
will not capture the presentation verbatim. 

8) Council’s response to an address (if any) will not necessarily be given at the time 
of the address.  Should an answer not be provided at the Council Meeting, a 
written response will be forwarded to the person raising the question within seven 
(7) days of the meeting.  A copy of the response is to be provided to Councillors 
and recorded in the minutes of the following meeting. 

9) At all times during the address, participants will respect the right of the 
Chairperson to terminate the session. There is to be no debate on a response 
provided by Council. 

10) Addresses are not to be directed to any specific individual. 

11) Councillors will have the right to question the speaker on the topic outside the 
presentation time. 

12) Applications for public access made by individuals, on behalf of an organisation, 
prior to commencing their address to Council, are to provide proof that they have 
the organisation’s authority to address Council on the organisation’s behalf. 
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Webcasting of meetings  

 
4.34 Each meeting of the council or a committee of the council is to be recorded by means 

of an audio or audio-visual device. 
 
4.35 At the start of each meeting of the council or a committee of the council, the 

chairperson must inform the persons attending the meeting that: 
 

(a) the meeting is being recorded and made publicly available on the council’s 
website, and 

(b) persons attending the meeting should refrain from making any defamatory 
statements. 

 
4.36 The recording of a meeting is to be made publicly available on the council’s website: 
 

(a) at the same time as the meeting is taking place, or 
(b) as soon as practicable after the meeting. 

 
4.37 The recording of a meeting is to be made publicly available on the council’s website 

for at least 12 months after the meeting. 
 
4.38 Clauses 4.36 and 4.37 do not apply to any part of a meeting that has been closed to 

the public in accordance with section 10A of the Act. 
 
 Note: Clauses 4.34 – 4.38 reflect section 236 of the Regulation.  
 
4.39 Recordings of meetings may be disposed of in accordance with the State Records 

Act 1998. 
 
Attendance of the general manager and other staff at meetings  
 
4.40 The general manager is entitled to attend, but not to vote at, a meeting of the council 

or a meeting of a committee of the council of which all of the members are councillors. 
 
 Note: Clause 4.40 reflects section 376(1) of the Act. 
 
4.41 The general manager is entitled to attend a meeting of any other committee of the 

council and may, if a member of the committee, exercise a vote. 
 
 Note: Clause 4.41 reflects section 376(2) of the Act. 
 
4.42 The general manager may be excluded from a meeting of the council or a committee 

while the council or committee deals with a matter relating to the standard of 
performance of the general manager or the terms of employment of the general 
manager. 

 
 Note: Clause 4.42 reflects section 376(3) of the Act. 
 
4.43 The attendance of other council staff at a meeting, (other than as members of the 

public) shall be with the approval of the general manager. 
 
4.44 The general manager and other council staff may attend meetings of the council and 

committees of the council by audio-visual-link.  Attendance by council staff at 
meetings by audio-visual link (other than as members of the public) shall be with the 
approval of the general manager. 
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5 THE CHAIRPERSON 
 
The chairperson at meetings 
 
5.1 The mayor, or at the request of or in the absence of the mayor, the deputy mayor (if 

any) presides at meetings of the council. 
 
 Note: Clause 5.1 reflects section 369(1) of the Act. 
 
5.2 If the mayor and the deputy mayor (if any) are absent, a councillor elected to chair the 

meeting by the councillors present presides at a meeting of the council. 
 
 Note: Clause 5.2 reflects section 369(2) of the Act. 
 
Election of the chairperson in the absence of the mayor and deputy mayor 
 
5.3 If no chairperson is present at a meeting of the council at the time designated for the 

holding of the meeting, the first business of the meeting must be the election of a 
chairperson to preside at the meeting. 

 
5.4 The election of a chairperson must be conducted: 
 

(a) by the general manager or, in their absence, an employee of the council 
designated by the general manager to conduct the election, or  

(b) by the person who called the meeting or a person acting on their behalf if neither 
the general manager nor a designated employee is present at the meeting, or if 
there is no general manager or designated employee. 

 
5.5 If, at an election of a chairperson, two (2) or more candidates receive the same 

number of votes and no other candidate receives a greater number of votes, the 
chairperson is to be the candidate whose name is chosen by lot. 

 
5.6 For the purposes of clause 5.5, the person conducting the election must: 
 

(a) arrange for the names of the candidates who have equal numbers of votes to 
be written on similar slips, and 

(b) then fold the slips so as to prevent the names from being seen, mix the slips 
and draw one of the slips at random. 

 
5.7 The candidate whose name is on the drawn slip is the candidate who is to be the 

chairperson. 
 
5.8 Any election conducted under clause 5.3, and the outcome of the vote, are to be 

recorded in the minutes of the meeting. 
 
Chairperson to have precedence  
 
5.9 When the chairperson rises or speaks during a meeting of the council: 
 

(a) any councillor then speaking or seeking to speak must cease speaking and, if 
standing, immediately resume their seat, and  

(b) every councillor present must be silent to enable the chairperson to be heard 
without interruption.  
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6 MODES OF ADDRESS 
 
6.1 If the chairperson is the mayor, they are to be addressed as ‘Mr Mayor’ or ‘Madam 

Mayor’.  
 
6.2 Where the chairperson is not the mayor, they are to be addressed as either ‘Mr 

Chairperson’ or ‘Madam Chairperson’. 
 
6.3 A councillor is to be addressed as ‘Councillor [surname]’. 
 
6.4 A council officer is to be addressed by their official designation or as Mr/Ms [surname]. 
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7 ORDER OF BUSINESS FOR ORDINARY COUNCIL 

MEETINGS 
 
7.1 The general order of business for an ordinary meeting of the council shall be:  

01 Acknowledgement of Country  
02 Prayer 
03 Public Access and Question Time 
04 Apologies and applications for a leave of absence or attendance by audio-visual 

link by councillors 
05 Mayoral Minutes  
06 Confirmation of Minutes  
07 Matters Arising out of the Minutes 
08 Declarations of Interests 
09 Petitions 
10 Notice of Motion 
11 Mayor’s Report 
12 Delegates’ Reports 
13 Matters Determined without debate 
14 General Manager’s Reports 
15 Organisational Services Reports 
16 Community Service Delivery Reports 
17 Projects & Business Development Reports 
18 General Business 
19 Matters for Information 
20 Questions on Notice 
21 Questions for Next Meeting (in writing) 
22  Matters referred to Closed Council  
23 Resolutions of Closed Council 
 

7.2 The order of business as fixed under clause 7.1 may be altered for a particular 
meeting of the council if a motion to that effect is passed at that meeting. Such a 
motion can be moved without notice.   

 
 Note: If adopted, Part 12 allows council to deal with items of business by exception. 
 
7.3 Despite clauses 9.20-9.30, only the mover of a motion referred to in clause 7.2 may 

speak to the motion before it is put.  
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8 CONSIDERATION OF BUSINESS AT COUNCIL 

MEETINGS  
 
Business that can be dealt with at a council meeting 
 
8.1 The council must not consider business at a meeting of the council:  
 

(a) unless a councillor has given notice of the business, as required by clause 3.10, 
and  

(b) unless notice of the business has been sent to the councillors in accordance 
with clause 3.7 in the case of an ordinary meeting or clause 3.9 in the case of 
an extraordinary meeting called in an emergency. 

 
8.2 Clause 8.1 does not apply to the consideration of business at a meeting, if the 

business:  
 

(a) is already before, or directly relates to, a matter that is already before the 
council, or  

(b) is the election of a chairperson to preside at the meeting, or  
(c) subject to clause 8.9, is a matter or topic put to the meeting by way of a mayoral 

minute, or  
(d) is a motion for the adoption of recommendations of a committee, including, but 

not limited to, a committee of the council. 
 
8.3 Despite clause 8.1, business may be considered at a meeting of the council even 

though due notice of the business has not been given to the councillors if:  
 

(a) a motion is passed to have the business considered at the meeting, and 
(b) the business to be considered is ruled by the chairperson to be of great urgency 

on the grounds that it requires a decision by the council before the next 
scheduled ordinary meeting of the council. 

 
8.4 A motion moved under clause 8.3(a) can be moved without notice. Despite clauses 

9.20-9.30, only the mover of a motion referred to in clause 8.3(a) can speak to the 
motion before it is put.  

 
8.5 A motion of dissent cannot be moved against a ruling by the chairperson under clause 

8.3(b). 
 
Mayoral minutes  
 
8.6 Subject to clause 8.9, if the mayor is the chairperson at a meeting of the council, the 

mayor may, by minute signed by the mayor, put to the meeting without notice any 
matter or topic that is within the jurisdiction of the council, or of which the council has 
official knowledge.  

 
8.7 A mayoral minute, when put to a meeting, takes precedence over all business on the 

council's agenda for the meeting. The chairperson (but only if the chairperson is the 
mayor) may move the adoption of a mayoral minute without the motion being 
seconded.  

 
8.8 A recommendation made in a mayoral minute put by the mayor is, so far as it is 

adopted by the council, a resolution of the council. 
 
  



ORDINARY COUNCIL MEETING ATTACHMENTS 24 JUNE 2025 

 

Item 17.1 - Attachment 1 Page 58 

  

Richmond Valley Council Code of Meeting Practice | 2025   20 

 

8.9 A mayoral minute must not be used to put without notice matters that are routine and 
not urgent or matters for which proper notice should be given because of their 
complexity. For the purpose of this clause, a matter will be urgent where it requires a 
decision by the council before the next scheduled ordinary meeting of the council. 

 
8.10 Where a mayoral minute makes a recommendation which, if adopted, would require 

the expenditure of funds on works and/or services other than those already provided 
for in the council’s current adopted operational plan, it must identify the source of 
funding for the expenditure that is the subject of the recommendation. If the mayoral 
minute does not identify a funding source, the council must defer consideration of the 
matter, pending a report from the general manager on the availability of funds for 
implementing the recommendation if adopted. 

 
Staff reports 
 
8.11 A recommendation made in a staff report is, so far as it is adopted by the council, a 

resolution of the council.  
 
Reports of committees of council 
 
8.12 The recommendations of a committee of the council are, so far as they are adopted 

by the council, resolutions of the council.  
 
8.13 If in a report of a committee of the council distinct recommendations are made, the 

council may make separate decisions on each recommendation.  
 
Delegates’ Reports 
 
8.14 Reports are to be provided in writing by the Mayor and Delegates (preferably for 

dispatch with the meeting agenda). The delegates’ reports are to relate to attendances 
the delegates undertake on behalf of Council and should include the following: 

 
(a) Date, location and subject matter of attendance 
(b) Precis/summary of issues discussed/considered 
(c) Outcomes and/or actions required from attendance. 

 
Late Correspondence 
 
8.15  That the deadline be 4.30pm seven (7) days prior to a scheduled Council  Meeting to 

allow ample time for staff to digest and comment, if appropriate, on the contents of the 
late correspondence. Items received after that time will only be included on the agenda 
at the discretion of the General Manager or Mayor. 

 
 
Questions 
 
8.16 A question must not be asked at a meeting of the council unless it concerns a matter 

on the agenda of the meeting or notice has been given of the question in accordance 
with clauses 3.10 and 3.14. 

 
8.17 A councillor may, through the chairperson, put a question to another councillor about 

a matter on the agenda. 
 
8.18 A councillor may, through the general manager, put a question to a council employee 

about a matter on the agenda. Council employees are only obliged to answer a 
question put to them through the general manager at the direction of the general 
manager. 
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8.19 A councillor or council employee to whom a question is put is entitled to be given 
reasonable notice of the question and, in particular, sufficient notice to enable 
reference to be made to other persons or to information. Where a councillor or council 
employee to whom a question is put is unable to respond to the question at the 
meeting at which it is put, they may take it on notice and report the response to the 
next meeting of the council. 

 
8.20 Councillors must put questions directly, succinctly, respectfully and without argument.  
 
8.21 The chairperson must not permit discussion on any reply to, or refusal to reply to, a 

question put to a councillor or council employee.  
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9 RULES OF DEBATE 
 
Motions to be seconded  
 
9.1 Unless otherwise specified in this code, a motion or an amendment cannot be debated 

unless or until it has been seconded.  
 
Notices of motion 
 
9.2 A councillor who has submitted a notice of motion under clause 3.10 is to move the 

motion the subject of the notice of motion at the meeting at which it is to be considered. 
 
9.3 If a councillor who has submitted a notice of motion under clause 3.10 wishes to 

withdraw it after the agenda and business paper for the meeting at which it is to be 
considered have been sent to councillors, the councillor may request the withdrawal 
of the motion when it is before the council.  

 
9.4 In the absence of a councillor who has placed a notice of motion on the agenda for a 

meeting of the council: 
 

(a) any other councillor may, with the leave of the chairperson, move the motion at 
the meeting, or  

(b) the chairperson may defer consideration of the motion until the next meeting of 
the council. 

 
Chairperson’s duties with respect to motions  
 
9.5 It is the duty of the chairperson at a meeting of the council to receive and put to the 

meeting any lawful motion that is brought before the meeting.  
 
9.6 The chairperson must rule out of order any motion or amendment to a motion that is 

unlawful or the implementation of which would be unlawful.  
 
9.7 Before ruling out of order a motion or an amendment to a motion under clause 9.6, 

the chairperson is to give the mover an opportunity to clarify or amend the motion or 
amendment.  

 
9.8 Any motion, amendment, or other matter that the chairperson has ruled out of order 

is taken to have been lost. 
 
Motions requiring the expenditure of funds  
 
9.9 A motion or an amendment to a motion which if passed would require the expenditure 

of funds on works and/or services other than those already provided for in the 
council’s current adopted operational plan must identify the source of funding for the 
expenditure that is the subject of the motion. If the motion does not identify a funding 
source, the council must defer consideration of the matter, pending a report from the 
general manager on the availability of funds for implementing the motion if adopted. 

 
Amendments to motions 
 
9.10 An amendment to a motion must be moved and seconded before it can be debated. 
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9.11 An amendment to a motion must relate to the matter being dealt with in the original 
motion before the council and must not be a direct negative of the original motion. An 
amendment to a motion which does not relate to the matter being dealt with in the 
original motion, or which is a direct negative of the original motion, must be ruled out 
of order by the chairperson. 
 

9.12 The mover of an amendment is to be given the opportunity to explain any uncertainties 
in the proposed amendment before a seconder is called for. 

 
9.13 If an amendment has been lost, a further amendment can be moved to the motion to 

which the lost amendment was moved, and so on, but no more than one (1) motion 
and one (1) proposed amendment can be before council at any one time.  

 
9.14 While an amendment is being considered, debate must only occur in relation to the 

amendment and not the original motion. Debate on the original motion is to be 
suspended while the amendment to the original motion is being debated. 

 
9.15 If the amendment is carried, it becomes the motion and is to be debated. If the 

amendment is lost, debate is to resume on the original motion. 
 
9.16 An amendment may become the motion without debate or a vote where it is accepted 

by the councillor who moved the original motion. 
 
Foreshadowed motions 
 
9.17 A councillor may propose a foreshadowed motion in relation to the matter the subject 

of the original motion before the council, without a seconder during debate on the 
original motion. The foreshadowed motion is only to be considered if the original 
motion is lost or withdrawn and the foreshadowed motion is then moved and 
seconded. If the original motion is carried, the foreshadowed motion lapses. 

 
9.18 Where an amendment has been moved and seconded, a councillor may, without a 

seconder, foreshadow a further amendment that they propose to move after the first 
amendment has been dealt with. There is no limit to the number of foreshadowed 
amendments that may be put before the council at any time. However, no discussion 
can take place on foreshadowed amendments until the previous amendment has 
been dealt with and the foreshadowed amendment has been moved and seconded.  

 
9.19 Foreshadowed motions and foreshadowed amendments are to be considered in the 

order in which they are proposed. However, foreshadowed motions cannot be 
considered until all foreshadowed amendments have been dealt with.  

 
Limitations on the number and duration of speeches  
 
9.20 A councillor who, during a debate at a meeting of the council, moves an original 

motion, has the right to speak on each amendment to the motion and a right of general 
reply to all observations that are made during the debate in relation to the motion, and 
any amendment to it at the conclusion of the debate before the motion (whether 
amended or not) is finally put.  

 
9.21 A councillor, other than the mover of an original motion, has the right to speak once 

on the motion and once on each amendment to it.  
 
9.22 A councillor must not, without the consent of the council, speak more than once on a 

motion or an amendment, or for longer than five (5) minutes at any one time.  
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9.23 Despite clause 9.22, the chairperson may permit a councillor who claims to have been 
misrepresented or misunderstood to speak more than once on a motion or an 
amendment, and for longer than five (5) minutes on that motion or amendment to 
enable the councillor to make a statement limited to explaining the misrepresentation 
or misunderstanding.  

 
9.24 Despite clause 9.22, the council may resolve to shorten the duration of speeches to 

expedite the consideration of business at a meeting. 
 
9.25 Despite clauses 9.20 and 9.21, a councillor may move that a motion or an amendment 

be now put:  
 

(a) if the mover of the motion or amendment has spoken in favour of it and no 
councillor expresses an intention to speak against it, or  

(b) if at least two (2) councillors have spoken in favour of the motion or amendment 
and at least two (2) councillors have spoken against it. 

 
9.26 The chairperson must immediately put to the vote, without debate, a motion moved 

under clause 9.25.  A seconder is not required for such a motion.  
 
9.27 If a motion that the original motion or an amendment be now put is passed, the 

chairperson must, without further debate, put the original motion or amendment to the 
vote immediately after the mover of the original motion has exercised their right of 
reply under clause 9.20.  

 
9.28 If a motion that the original motion or an amendment be now put is lost, the 

chairperson must allow the debate on the original motion or the amendment to be 
resumed.  

 
9.29 All councillors must be heard without interruption and all other councillors must, unless 

otherwise permitted under this code, remain silent while another councillor is 
speaking.  

 
9.30 Once the debate on a matter has concluded and a matter has been dealt with, the 

chairperson must not allow further debate on the matter.  
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10 VOTING 
 
Voting entitlements of councillors  
 
10.1 Each councillor is entitled to one (1) vote. 
 

Note: Clause 10.1 reflects section 370(1) of the Act. 
 

10.2 The person presiding at a meeting of the council has, in the event of an equality of 
votes, a second or casting vote. 

 
Note: Clause 10.2 reflects section 370(2) of the Act. 

 
10.3 Where the chairperson declines to exercise, or fails to exercise, their second or 

casting vote, in the event of an equality of votes, the motion being voted upon is lost. 
 
 
Voting at council meetings  
 
10.4 A councillor who is present at a meeting of the council but who fails to vote on a motion 

put to the meeting is taken to have voted against the motion.  
 
10.5 Voting at a meeting, including voting in an election at a meeting, is to be by opens 

(such as on the voices, by show of hands or by a visible electronic voting system).  
However, the council may resolve that the voting in any election by councillors for 
mayor or deputy mayor is to be by secret ballot. 

 
10.6 All voting at council meetings, (including meetings that are closed to the public), must 

be recorded in the minutes of meetings with the names of councillors who voted for 
and against each motion or amendment (including the use of the casting vote), being 
recorded. 

 
Voting on planning decisions 
 
10.7 The general manager must keep a register containing, for each planning decision 

made at a meeting of the council or a council committee (including, but not limited to 
a committee of the council), the names of the councillors who supported the decision 
and the names of any councillors who opposed (or are taken to have opposed) the 
decision. 

 
10.8 For the purpose of maintaining the register, a division is taken to have been called 

whenever a motion for a planning decision is put at a meeting of the council or a 
council committee. 

 
10.9 Each decision recorded in the register is to be described in the register or identified in 

a manner that enables the description to be obtained from another publicly available 
document. 

 
10.10 Clauses 10.7-10.9 apply also to meetings that are closed to the public. 
 
 Note: Clauses 10.7-10.10 reflect section 375A of the Act. 
 

Note: The requirements of clause 10.8 may be satisfied by maintaining a register of 
the minutes of each planning decision. 
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11 COMMITTEE OF THE WHOLE 
 
11.1 The council may resolve itself into a committee to consider any matter before the 

council.  
 
 Note: Clause 11.1 reflects section 373 of the Act. 
 
11.2 All the provisions of this code relating to meetings of the council, so far as they are 

applicable, extend to and govern the proceedings of the council when in committee of 
the whole, except the provisions limiting the number and duration of speeches. 

 
 Note: Clauses 9.20-9.30 limit the number and duration of speeches. 
 
11.3 The general manager or, in the absence of the general manager, an employee of the 

council designated by the general manager, is responsible for reporting to the council 
the proceedings of the committee of the whole. It is not necessary to report the 
proceedings in full, but any recommendations of the committee must be reported.  

 
11.4 The council must ensure that a report of the proceedings (including any 

recommendations of the committee) is recorded in the council's minutes. However, 
the council is not taken to have adopted the report until a motion for adoption has 
been made and passed.  
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12 DEALING WITH ITEMS BY EXCEPTION 
 
12.1 The council or a committee of council may, at any time, resolve to adopt multiple items 

of business on the agenda together by way of a single resolution. 
 
12.2 Before the council or committee resolves to adopt multiple items of business on the 

agenda together under clause 12.1, the chairperson must list the items of business to 
be adopted and ask councillors to identify any individual items of business listed by 
the chairperson that they intend to vote against the recommendation made in the 
business paper or that they wish to speak on. 

 
12.3 The council or committee must not resolve to adopt any item of business under clause 

12.1 that a councillor has identified as being one they intend to vote against the 
recommendation made in the business paper or to speak on.  

 
12.4 Where the consideration of multiple items of business together under clause 12.1 

involves a variation to the order of business for the meeting, the council or committee 
must resolve to alter the order of business in accordance with clause 7.2. 

 
12.5 A motion to adopt multiple items of business together under clause 12.1 must identify 

each of the items of business to be adopted and state that they are to be adopted as 
recommended in the business paper. 

 
12.6 Items of business adopted under clause 12.1 are to be taken to have been adopted 

unanimously. 
 
12.7 Councillors must ensure that they declare and manage any conflicts of interest they 

may have in relation to items of business considered together under clause 12.1 in 
accordance with the requirements of the council’s code of conduct.  
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13 CLOSURE OF COUNCIL MEETINGS TO THE PUBLIC 
 
Grounds on which meetings can be closed to the public 
 
13.1 The council or a committee of the council may close to the public so much of its 

meeting as comprises the discussion or the receipt of any of the following types of 
matters: 

 
(a) personnel matters concerning particular individuals (other than councillors), 
(b) the personal hardship of any resident or ratepayer, 
(c) information that would, if disclosed, confer a commercial advantage on a person 

with whom the council is conducting (or proposes to conduct) business, 
(d) commercial information of a confidential nature that would, if disclosed: 

(i) prejudice the commercial position of the person who supplied it, or 
(ii) confer a commercial advantage on a competitor of the council, or 
(iii) reveal a trade secret, 

(e) information that would, if disclosed, prejudice the maintenance of law, 
(f) matters affecting the security of the council, councillors, council staff or council 

property, 
(g) advice concerning litigation, or advice that would otherwise be privileged from 

production in legal proceedings on the ground of legal professional privilege, 
(h) information concerning the nature and location of a place or an item of 

Aboriginal significance on community land, 
(i) alleged contraventions of the council’s code of conduct. 

 
 Note: Clause 13.1 reflects section 10A(1) and (2) of the Act. 
 
13.2 The council or a committee of the council may also close to the public so much of its 

meeting as comprises a motion to close another part of the meeting to the public. 
 
 Note: Clause 13.2 reflects section 10A(3) of the Act. 
 
Matters to be considered when closing meetings to the public 
 
13.3 A meeting is not to remain closed during the discussion of anything referred to in 

clause 13.1: 
 

(a) except for so much of the discussion as is necessary to preserve the relevant 
confidentiality, privilege or security, and 

(b) if the matter concerned is a matter other than a personnel matter concerning 
particular individuals, the personal hardship of a resident or ratepayer or a trade 
secret – unless the council or committee concerned is satisfied that discussion 
of the matter in an open meeting would, on balance, be contrary to the public 
interest. 

 
 Note: Clause 13.3 reflects section 10B(1) of the Act. 
 
13.4 A meeting is not to be closed during the receipt and consideration of information or 

advice referred to in clause 13.1(g) unless the advice concerns legal matters that: 
 

(a) are substantial issues relating to a matter in which the council or committee is 
involved, and 

(b) are clearly identified in the advice, and 
(c) are fully discussed in that advice. 

 
 Note: Clause 13.4 reflects section 10B(2) of the Act. 
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13.5 If a meeting is closed during the discussion of a motion to close another part of the 
meeting to the public (as referred to in clause 13.2), the consideration of the motion 
must not include any consideration of the matter or information to be discussed in that 
other part of the meeting other than consideration of whether the matter concerned is 
a matter referred to in clause 13.1. 

 
 Note: Clause 13.5 reflects section 10B(3) of the Act. 
 
13.6 For the purpose of determining whether the discussion of a matter in an open meeting 

would be contrary to the public interest, it is irrelevant that: 
 

(a) a person may misinterpret or misunderstand the discussion, or 
(b) the discussion of the matter may: 

(i) cause embarrassment to the council or committee concerned, or to 
councillors or to employees of the council, or 

(ii) cause a loss of confidence in the council or committee. 
 
 Note: Clause 13.6 reflects section 10B(4) of the Act. 
 
13.7 In deciding whether part of a meeting is to be closed to the public, the council or 

committee concerned must consider any relevant guidelines issued by the 
Departmental Chief Executive of the Office of Local Government. 

 
 Note: Clause 13.7 reflects section 10B(5) of the Act. 
 
Notice of likelihood of closure not required in urgent cases 
 
13.8 Part of a meeting of the council, or of a committee of the council, may be closed to 

the public while the council or committee considers a matter that has not been 
identified in the agenda for the meeting under clause 3.21 as a matter that is likely to 
be considered when the meeting is closed, but only if: 

 
(a) it becomes apparent during the discussion of a particular matter that the matter 

is a matter referred to in clause 13.1, and 
(b) the council or committee, after considering any representations made under 

clause 13.9, resolves that further discussion of the matter: 
(i) should not be deferred (because of the urgency of the matter), and 
(ii) should take place in a part of the meeting that is closed to the public. 

 
 Note: Clause 14.8 reflects section 10C of the Act. 
 
Representations by members of the public 
 
13.9 The council, or a committee of the council, may allow members of the public to make 

representations to or at a meeting, before any part of the meeting is closed to the 
public, as to whether that part of the meeting should be closed. 

 
 Note: Clause 13.9 reflects section 10A(4) of the Act. 
 
13.10 A representation under clause 13.9 is to be made after the motion to close the part of 

the meeting is moved and seconded. 
 
13.11 Where the matter has been identified in the agenda of the meeting under clause 3.21 

as a matter that is likely to be considered when the meeting is closed to the public, in 
order to make representations under clause 13.9, members of the public must first 
make an application to the council in the approved form. Applications must be 
received by 4.30pm on the Monday prior to the meeting at which the matter is to be 
considered. 
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13.12 The general manager (or their delegate) may refuse an application made under clause 
13.11. The general manager or their delegate must give reasons in writing for a 
decision to refuse an application. 

 
13.13 No more than six speakers are to be permitted to make representations under clause 

13.9.  
 
13.14 If more than the permitted number of speakers apply to make representations under 

clause 13.9, the general manager or their delegate may request the speakers to 
nominate from among themselves the persons who are to make representations to 
the council. If the speakers are not able to agree on whom to nominate to make 
representations under clause 13.9, the general manager or their delegate is to 
determine who will make representations to the council. 

 
13.15 The general manager (or their delegate) is to determine the order of speakers. 
 
13.16 Where the council or a committee of the council proposes to close a meeting or part 

of a meeting to the public in circumstances where the matter has not been identified 
in the agenda for the meeting under clause 3.21 as a matter that is likely to be 
considered when the meeting is closed to the public, the chairperson is to invite 
representations from the public under clause 13.9 after the motion to close the part of 
the meeting is moved and seconded. The chairperson is to permit no more than six 
speakers to make representations in such order as determined by the chairperson. 

 
13.17 Each speaker will be allowed five minutes to make representations, and this time limit 

is to be strictly enforced by the chairperson. Speakers must confine their 
representations to whether the meeting should be closed to the public. If a speaker 
digresses to irrelevant matters, the chairperson is to direct the speaker not to do so. 
If a speaker fails to observe a direction from the chairperson, the speaker will not be 
further heard. 

 
Expulsion of non-councillors from meetings closed to the public 
 
13.18 If a meeting or part of a meeting of the council or a committee of the council is closed 

to the public in accordance with section 10A of the Act and this code, any person who 
is not a councillor and who fails to leave the meeting when requested, may be expelled 
from the meeting as provided by section 10(2)(a) or (b) of the Act. 

 
13.19 If any such person, after being notified of a resolution or direction expelling them from 

the meeting, fails to leave the place where the meeting is being held, a police officer, 
or any person authorised for the purpose by the council or person presiding, may, by 
using only such force as is necessary, remove the first-mentioned person from that 
place and, if necessary restrain that person from re-entering that place for the 
remainder of the meeting. 

 
Obligations of councillors attending meetings by audio-visual link 
 
13.20 Councillors attending a meeting by audio-visual link must ensure that no other person 

is within sight or hearing of the meeting at any time that the meeting is closed to the 
public under section 10A of the Act. 

 
Information to be disclosed in resolutions closing meetings to the public 
 
13.21 The grounds on which part of a meeting is closed must be stated in the decision to 

close that part of the meeting and must be recorded in the minutes of the meeting. 
The grounds must specify the following: 
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(a) the relevant provision of section 10A(2) of the Act,  
(b) the matter that is to be discussed during the closed part of the meeting, 
(c) the reasons why the part of the meeting is being closed, including (if the matter 

concerned is a matter other than a personnel matter concerning particular 
individuals, the personal hardship of a resident or ratepayer or a trade secret) 
an explanation of the way in which discussion of the matter in an open meeting 
would be, on balance, contrary to the public interest. 

 
 Note: Clause 13.21 reflects section 10D of the Act. 
 
Resolutions passed at closed meetings to be made public 
 
13.22 If the council passes a resolution during a meeting, or a part of a meeting, that is 

closed to the public, the chairperson must make the resolution public as soon as 
practicable after the meeting, or the relevant part of the meeting, has ended, and the 
resolution must be recorded in the publicly available minutes of the meeting.  

 
13.23 Resolutions passed during a meeting, or a part of a meeting, that is closed to the 

public must be made public by the chairperson under clause 13.22 during a part of 
the meeting that is webcast.  
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14 KEEPING ORDER AT MEETINGS  
 
Points of order  
 
14.1 A councillor may draw the attention of the chairperson to an alleged breach of this 

code by raising a point of order. A point of order does not require a seconder. 
 
14.2 A point of order cannot be made with respect to adherence to the principles contained 

in clause 2.1. 
 
14.3 A point of order must be taken immediately it is raised. The chairperson must suspend 

the business before the meeting and permit the councillor raising the point of order to 
state the provision of this code they believe has been breached. The chairperson must 
then rule on the point of order – either by upholding it or by overruling it. 

 
Questions of order 
 
14.4 The chairperson, without the intervention of any other councillor, may call any 

councillor to order whenever, in the opinion of the chairperson, it is necessary to do 
so. 

 
14.5 A councillor who claims that another councillor has committed an act of disorder, or 

is out of order, may call the attention of the chairperson to the matter. 
 
14.6 The chairperson must rule on a question of order immediately after it is raised but, 

before doing so, may invite the opinion of the council.  
 
14.7 The chairperson's ruling must be obeyed unless a motion dissenting from the ruling 

is passed.  
 
Motions of dissent  
 
14.8 A councillor can, without notice, move to dissent from a ruling of the chairperson on a 

point of order or a question of order. If that happens, the chairperson must suspend 
the business before the meeting until a decision is made on the motion of dissent.  

 
14.9 If a motion of dissent is passed, the chairperson must proceed with the suspended 

business as though the ruling dissented from had not been given. If, as a result of the 
ruling, any motion or business has been rejected as out of order, the chairperson must 
restore the motion or business to the agenda and proceed with it in due course.  

 
14.10 Despite any other provision of this code, only the mover of a motion of dissent and 

the chairperson can speak to the motion before it is put. The mover of the motion does 
not have a right of general reply.  

 
Acts of disorder  
 
14.11 A councillor commits an act of disorder if the councillor, at a meeting of the council or 

a committee of the council:  
 

(a) contravenes the Act, the Regulation or this code, or  
(b) assaults or threatens to assault another councillor or person present at the 

meeting, or  
(c) moves or attempts to move a motion or an amendment that has an unlawful 

purpose or that deals with a matter that is outside the jurisdiction of the council 
or the committee, or addresses or attempts to address the council or the 
committee on such a motion, amendment or matter, or  
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(d) insults, makes unfavourable personal remarks about, or imputes improper 
motives to any other council official, or alleges a breach of the council’s code of 
conduct, or 

(e)  says or does anything that is inconsistent with maintaining order at the meeting 
or is likely to bring the council or the committee into disrepute.  

 
Note: Clause 14.11 reflects section 182 of the Regulation. 

 
14.12 The chairperson may require a councillor:  
 

(a) to apologise without reservation for an act of disorder referred to in clauses 
14.11(a), (b), or (e), or 

(b) to withdraw a motion or an amendment referred to in clause 14.11(c) and, where 
appropriate, to apologise without reservation, or  

(c) to retract and apologise without reservation for any statement that constitutes 
an act of disorder referred to in clauses 14.11(d) and (e).  

 
Note: Clause 14.12 reflects section 233 of the Regulation. 
 

How disorder at a meeting may be dealt with  
 
14.13 If disorder occurs at a meeting of the council, the chairperson may adjourn the 

meeting for a period of not more than fifteen (15) minutes and leave the chair. The 
council, on reassembling, must, on a question put from the chairperson, decide 
without debate whether the business is to be proceeded with or not. This clause 
applies to disorder arising from the conduct of members of the public as well as 
disorder arising from the conduct of councillors.  

 
Expulsion from meetings 
 
14.14 All chairpersons of meetings of the council and committees of the council are 

authorised under this code to expel any person other than a councillor, from a council 
or committee meeting, for the purposes of section 10(2)(b) of the Act. Councillors may 
only be expelled by resolution of the council or the committee of the council. 

 
14.15 Clause 14.14 does not limit the ability of the council or a committee of the council to 

resolve to expel a person, including a councillor, from a council or committee meeting, 
under section 10(2)(a) of the Act. 

 
14.16 A councillor may, as provided by section 10(2)(a) or (b) of the Act, be expelled from a 

meeting of the council for having failed to comply with a requirement under clause 
14.11. The expulsion of a councillor from the meeting for that reason does not prevent 
any other action from being taken against the councillor for the act of disorder 
concerned. 

 
Note: Clause 14.16 reflects section 233(2) of the Regulation. 

 
14.17 A member of the public may, as provided by section 10(2)(a) or (b) of the Act, be 

expelled from a meeting of the council for engaging in or having engaged in disorderly 
conduct at the meeting.  

 
14.18 Where a councillor or a member of the public is expelled from a meeting, the expulsion 

and the name of the person expelled, if known, are to be recorded in the minutes of 
the meeting.  
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14.19 If a councillor or a member of the public fails to leave the place where a meeting of 
the council is being held immediately after they have been expelled, a police officer, 
or any person authorised for the purpose by the council or person presiding, may, by 
using only such force as is necessary, remove the councillor or member of the public 
from that place and, if necessary, restrain the councillor or member of the public from 
re-entering that place for the remainder of the meeting.  

 
How disorder by councillors attending meetings by audio-visual link may be dealt with 
 
14.20 Where a councillor is attending a meeting by audio-visual link, the chairperson or a 

person authorised by the chairperson may mute the councillor’s audio link to the 
meeting for the purposes of enforcing compliance with this code. 

 
14.21 If a councillor attending a meeting by audio-visual link is expelled from a meeting for 

an act of disorder, the chairperson of the meeting or a person authorised by the 
chairperson, may terminate the councillor’s audio-visual link to the meeting. 

 
Use of mobile phones and the unauthorised recording of meetings 
 
14.22 Councillors, council staff and members of the public must ensure that mobile phones 

are turned to silent during meetings of the council and committees of the council.  
 
14.23 A person must not live stream or use an audio recorder, video camera, mobile phone 

or any other device to make a recording of the proceedings of a meeting of the council 
or a committee of the council without the prior authorisation of the council or the 
committee.  

 
14.24 Without limiting clause 14.17, a contravention of clause 14.23 or an attempt to 

contravene that clause, constitutes disorderly conduct for the purposes of clause 
14.17. Any person who contravenes or attempts to contravene clause 14.23, may be 
expelled from the meeting as provided for under section 10(2) of the Act. 

 
14.25 If any such person, after being notified of a resolution or direction expelling them from 

the meeting, fails to leave the place where the meeting is being held, a police officer, 
or any person authorised for the purpose by the council or person presiding, may, by 
using only such force as is necessary, remove the first-mentioned person from that 
place and, if necessary, restrain that person from re-entering that place for the 
remainder of the meeting.  
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15 CONFLICTS OF INTEREST 
 
15.1 All councillors and, where applicable, all other persons, must declare and manage 

any conflicts of interest they may have in matters being considered at meetings of the 
council and committees of the council in accordance with the council’s code of 
conduct. All declarations of conflicts of interest and how the conflict of interest was 
managed by the person who made the declaration must be recorded in the minutes 
of the meeting at which the declaration was made. 

 
15.2 Councillors attending a meeting by audio-visual link must declare and manage any 

conflicts of interest they may have in matters being considered at the meeting in 
accordance with the council’s code of conduct. Where a councillor has declared a 
pecuniary or significant non-pecuniary conflict of interest in a matter being discussed 
at the meeting, the councillor’s audio-visual link to the meeting must be suspended or 
terminated and the councillor must not be in sight or hearing of the meeting at any 
time during which the matter is being considered or discussed by the council or 
committee, or at any time during which the council or committee is voting on the 
matter. 
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16 DECISIONS OF THE COUNCIL  
 
Council decisions  
 
16.1 A decision supported by a majority of the votes at a meeting of the council at which a 

quorum is present is a decision of the council.  
 
 Note: Clause 16.1 reflects section 371 of the Act. 
 
16.2 Decisions made by the council must be accurately recorded in the minutes of the 

meeting at which the decision is made.  
 
Rescinding or altering council decisions 
 
16.3 A resolution passed by the council may not be altered or rescinded except by a motion 

to that effect of which notice has been given under clause 3.10. 
 
 Note: Clause 16.3 reflects section 372(1) of the Act. 
 
16.4  If a notice of motion to rescind a resolution is given at the meeting at which the 

resolution is carried, the resolution must not be carried into effect until the motion of 
rescission has been dealt with. 

 
 Note: Clause 16.4 reflects section 372(2) of the Act. 
 
16.5 If a motion has been lost, a motion having the same effect must not be considered 

unless notice of it has been duly given in accordance with clause 3.10. 
 
 Note: Clause 16.5 reflects section 372(3) of the Act. 
 
16.6 A notice of motion to alter or rescind a resolution, and a notice of motion which has 

the same effect as a motion which has been lost, must be signed by three (3) 
councillors if less than three (3) months has elapsed since the resolution was passed, 
or the motion was lost. 

 
 Note: Clause 16.6 reflects section 372(4) of the Act. 
 
16.7 If a motion to alter or rescind a resolution has been lost, or if a motion which has the 

same effect as a previously lost motion is lost, no similar motion may be brought 
forward within three (3) months of the meeting at which it was lost. This clause may 
not be evaded by substituting a motion differently worded, but in principle the same. 

 
 Note: Clause 16.7 reflects section 372(5) of the Act. 
 
16.8 The provisions of clauses 16.5–16.7 concerning lost motions do not apply to motions 

of adjournment. 
 
 Note: Clause 16.8 reflects section 372(7) of the Act. 
 
16.9 A notice of motion submitted in accordance with clause 16.6 may only be withdrawn 

under clause 3.11 with the consent of all signatories to the notice of motion.  
 
16.10 A notice of motion to alter or rescind a resolution relating to a development application 

must be submitted to the general manager no later than two working days after the 
meeting at which the resolution was adopted. 
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16.11 A motion to alter or rescind a resolution of the council may be moved on the report of 
a committee of the council and any such report must be recorded in the minutes of 
the meeting of the council. 

 
 Note: Clause 16.11 reflects section 372(6) of the Act. 
 
16.12 Subject to clause 16.7, in cases of urgency, a motion to alter or rescind a resolution 

of the council may be moved at the same meeting at which the resolution was 
adopted, where: 

 
(a) a notice of motion signed by three councillors is submitted to the chairperson, 

and 
(b) a motion to have the motion considered at the meeting is passed, and 
(c) the chairperson rules the business that is the subject of the motion is of great 

urgency on the grounds that it requires a decision by the council before the next 
scheduled ordinary meeting of the council. 

 
16.13 A motion moved under clause 16.12(b) can be moved without notice. Despite clauses 

9.20–9.30, only the mover of a motion referred to in clause 16.12(b) can speak to the 
motion before it is put.  

 
16.14 A motion of dissent cannot be moved against a ruling by the chairperson under clause 

16.12(c). 
 
Recommitting resolutions to correct an error 
 
16.15 Despite the provisions of this Part, a councillor may, with the leave of the chairperson, 

move to recommit a resolution adopted at the same meeting: 
 

(a) to correct any error, ambiguity or imprecision in the council’s resolution, or 
(b) to confirm the voting on the resolution. 

 
16.16 In seeking the leave of the chairperson to move to recommit a resolution for the 

purposes of clause 16.15(a), the councillor is to propose alternative wording for the 
resolution. 

 
16.17 The chairperson must not grant leave to recommit a resolution for the purposes of 

clause 16.15(a), unless they are satisfied that the proposed alternative wording of the 
resolution would not alter the substance of the resolution previously adopted at the 
meeting. 

 
16.18 A motion moved under clause 16.15 can be moved without notice. Despite clauses 

9.20–9.30, only the mover of a motion referred to in clause 16.15 can speak to the 
motion before it is put.  

 
16.19 A motion of dissent cannot be moved against a ruling by the chairperson under clause 

16.15. 
 
16.20 A motion moved under clause 16.15 with the leave of the chairperson cannot be voted 

on unless or until it has been seconded. 
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17 TIME LIMITS ON COUNCIL MEETINGS 
 
17.1 Meetings of the council and committees of the council are to conclude no later than 

four hours after commencement of the meeting. 
 
17.2  If the business of the meeting is unfinished after four hours from the commencement 

of the meeting, the council or the committee may, by resolution, extend the time of 
the meeting.  

 
17.3 If the business of the meeting is unfinished after four hours from the commencement 

of the meeting, and the council does not resolve to extend the meeting, the 
chairperson must either: 

 
(a) defer consideration of the remaining items of business on the agenda to the 

next ordinary meeting of the council, or 
(b) adjourn the meeting to a time, date and place fixed by the chairperson. 

 
17.4 Clause 17.3 does not limit the ability of the council or a committee of the council to 

resolve to adjourn a meeting at any time. The resolution adjourning the meeting must 
fix the time, date and place that the meeting is to be adjourned to. 

 
17.5 Where a meeting is adjourned under clause 17.3 or 17.4, the general manager must: 
 

(a) individually notify each councillor of the time, date and place at which the 
meeting will reconvene, and  

(b) publish the time, date and place at which the meeting will reconvene on the 
council’s website and in such other manner that the general manager is satisfied 
is likely to bring notice of the time, date and place of the reconvened meeting to 
the attention of as many people as possible. 
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18 AFTER THE MEETING 
 
Minutes of meetings 
 
18.1 The council is to keep full and accurate minutes of the proceedings of meetings of the 

council.  
 
 Note: Clause 18.1 reflects section 375(1) of the Act. 
 
18.2 At a minimum, the general manager must ensure that the following matters are 

recorded in the council’s minutes: 
 

(a) the names of councillors attending a council meeting and whether they attended 
the meeting in person or by audio-visual link, 

(b) details of each motion moved at a council meeting and of any amendments 
moved to it, 

(c) the names of the mover and seconder of the motion or amendment, 
(d) whether the motion or amendment was passed or lost, and 
(e) such other matters specifically required under this code. 

 
18.3 The minutes of a council meeting must be confirmed at a subsequent meeting of the 

council.  
 
 Note: Clause 18.3 reflects section 375(2) of the Act. 
 
18.4 Any debate on the confirmation of the minutes is to be confined to whether the minutes 

are a full and accurate record of the meeting they relate to.  
 
18.5 When the minutes have been confirmed, they are to be signed by the person presiding 

at the subsequent meeting.  
 
 Note: Clause 18.5 reflects section 375(2) of the Act. 
 
18.6 The confirmed minutes of a meeting may be amended to correct typographical or 

administrative errors after they have been confirmed. Any amendment made under 
this clause must not alter the substance of any decision made at the meeting. 

 
18.7 The confirmed minutes of a council meeting must be published on the council’s 

website. This clause does not prevent the council from also publishing unconfirmed 
minutes of its meetings on its website prior to their confirmation. 

 
Access to correspondence and reports laid on the table at, or submitted to, a meeting  
 
18.8  The council and committees of the council must, during or at the close of a meeting, 

or during the business day following the meeting, give reasonable access to any 
person to inspect correspondence and reports laid on the table at, or submitted to, 
the meeting.  

 
 Note: Clause 18.8 reflects section 11(1) of the Act. 
 
18.9 Clause 18.8 does not apply if the correspondence or reports relate to a matter that 

was received or discussed or laid on the table at, or submitted to, the meeting when 
the meeting was closed to the public. 

 
 Note: Clause 18.9 reflects section 11(2) of the Act. 
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18.10 Clause 18.8 does not apply if the council or the committee resolves at the meeting, 
when open to the public, that the correspondence or reports are to be treated as 
confidential because they relate to a matter specified in section 10A(2) of the Act.  

 
 Note: Clause 18.10 reflects section 11(3) of the Act. 
 
18.11 Correspondence or reports to which clauses 18.9 and 18.10 apply are to be marked 

with the relevant provision of section 10A(2) of the Act that applies to the 
correspondence or report. 

 
Implementation of decisions of the council 
 
18.12 The general manager is to implement, without undue delay, lawful decisions of the 

council. 
 
 Note: Clause 18.12 reflects section 335(b) of the Act. 
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19 COUNCIL COMMITTEES 
 
Application of this Part 
 
19.1 This Part only applies to committees of the council whose members are all councillors. 
 
Council committees whose members are all councillors 
 
19.2 The council may, by resolution, establish such committees as it considers necessary. 
 
19.3 A committee of the council is to consist of the mayor and such other councillors as 

are elected by the councillors or appointed by the council.  
 
19.4 The quorum for a meeting of a committee of the council is to be: 
 

(a) such number of members as the council decides, or 
(b) if the council has not decided a number – a majority of the members of the 

committee. 
 
Functions of committees 
 
19.5 The council must specify the functions of each of its committees when the committee 

is established but may from time to time amend those functions.  
 
Notice of committee meetings 
 
19.6 The general manager must send to each councillor, regardless of whether they are a 

committee member, at least three (3) days before each meeting of the committee, a 
notice specifying: 

 
(a) the time, date and place of the meeting, and 
(b) the business proposed to be considered at the meeting.  

 
19.7 Notice of less than three (3) days may be given of a committee meeting called in an 

emergency.  
 
Attendance at committee meetings 
 
19.8 A committee member (other than the mayor) ceases to be a member of a committee 

if the committee member: 
 

(a) has been absent from three (3) consecutive meetings of the committee without 
having given reasons acceptable to the committee for the member's absences, 
or 

(b) has been absent from at least half of the meetings of the committee held during 
the immediately preceding year without having given to the committee 
acceptable reasons for the member's absences.  

 
19.9 Clause 19.8 does not apply if all of the members of the council are members of the 

committee. 
 
Non-members entitled to attend committee meetings 
 
19.10 A councillor who is not a member of a committee of the council is entitled to attend, 

and to speak at a meeting of the committee. However, the councillor is not entitled: 
 

(a) to give notice of business for inclusion in the agenda for the meeting, or 



ORDINARY COUNCIL MEETING ATTACHMENTS 24 JUNE 2025 

 

Item 17.1 - Attachment 1 Page 80 

  

Richmond Valley Council Code of Meeting Practice | 2025   42 

 

(b) to move or second a motion at the meeting, or 
(c) to vote at the meeting. 

 
Chairperson and deputy chairperson of council committees 
 
19.11 The chairperson of each committee of the council must be: 
 

(a) the mayor, or 
(b) if the mayor does not wish to be the chairperson of a committee, a member of 

the committee elected by the council, or 
(c) if the council does not elect such a member, a member of the committee elected 

by the committee. 
 
19.12 The council may elect a member of a committee of the council as deputy chairperson 

of the committee. If the council does not elect a deputy chairperson of such a 
committee, the committee may elect a deputy chairperson. 

 
19.13 If neither the chairperson nor the deputy chairperson of a committee of the council is 

able or willing to preside at a meeting of the committee, the committee must elect a 
member of the committee to be acting chairperson of the committee. 

 
19.14 The chairperson is to preside at a meeting of a committee of the council. If the 

chairperson is unable or unwilling to preside, the deputy chairperson (if any) is to 
preside at the meeting, but if neither the chairperson nor the deputy chairperson is 
able or willing to preside, the acting chairperson is to preside at the meeting. 

 
Procedure in committee meetings 
 
19.15 Subject to any specific requirements of this code, each committee of the council may 

regulate its own procedure. The provisions of this code are to be taken to apply to all 
committees of the council unless the council or the committee determines otherwise 
in accordance with this clause. 

 
19.16 Whenever the voting on a motion put to a meeting of the committee is equal, the 

chairperson of the committee is to have a casting vote as well as an original vote 
unless the council or the committee determines otherwise in accordance with clause 
19.15.  

 
19.17 Voting at a council committee meeting is to be by open means (such as on the voices, 

by show of hands or by a visible electronic voting system). 
 
Closure of committee meetings to the public 
 
19.18 The provisions of the Act and Part 13 of this code apply to the closure of meetings of 

committees of the council to the public in the same way they apply to the closure of 
meetings of the council to the public. 

 
19.19 If a committee of the council passes a resolution, or makes a recommendation, during 

a meeting, or a part of a meeting that is closed to the public, the chairperson must 
make the resolution or recommendation public as soon as practicable after the 
meeting or part of the meeting has ended and report the resolution or 
recommendation to the next meeting of the council. The resolution or 
recommendation must also be recorded in the publicly available minutes of the 
meeting. 

 
19.20 Resolutions passed during a meeting, or a part of a meeting that is closed to the public 

must be made public by the chairperson under clause 19.19 during a part of the 
meeting that is webcast.  
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Disorder in committee meetings  
 
19.21 The provisions of the Act and this code relating to the maintenance of order in council 

meetings apply to meetings of committees of the council in the same way as they 
apply to meetings of the council.  

 
Minutes of council committee meetings 
 
19.23 Each committee of the council is to keep full and accurate minutes of the proceedings 

of its meetings. At a minimum, a committee must ensure that the following matters 
are recorded in the committee’s minutes: 
 
(a) the names of councillors attending a meeting and whether they attended the 

meeting in person or by audio-visual link, 
(b) details of each motion moved at a meeting and of any amendments moved to 

it, 
(c) the names of the mover and seconder of the motion or amendment, 
(d) whether the motion or amendment was passed or lost, and 
(e) such other matters specifically required under this code. 

 
19.24 All voting at meetings of committees of the council (including meetings that are closed 

to the public), must be recorded in the minutes of meetings with the names of 
councillors who voted for and against each motion or amendment, (including the use 
of the casting vote), being recorded. 

 
19.25 The minutes of meetings of each committee of the council must be confirmed at a 

subsequent meeting of the committee.  
 
19.26 Any debate on the confirmation of the minutes is to be confined to whether the minutes 

are a full and accurate record of the meeting they relate to.  
 
19.27 When the minutes have been confirmed, they are to be signed by the person presiding 

at that subsequent meeting.  
 
19.28 The confirmed minutes of a meeting may be amended to correct typographical or 

administrative errors after they have been confirmed. Any amendment made under 
this clause must not alter the substance of any decision made at the meeting. 

 
19.29 The confirmed minutes of a meeting of a committee of the council must be published 

on the council’s website. This clause does not prevent the council from also publishing 
unconfirmed minutes of meetings of committees of the council on its website prior to 
their confirmation. 
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20 IRREGULARITES 
 
20.1 Proceedings at a meeting of a council or a council committee are not invalidated 

because of: 
 

(a) a vacancy in a civic office, or 
(b) a failure to give notice of the meeting to any councillor or committee member, 

or 
(c) any defect in the election or appointment of a councillor or committee member, 

or 
(d) a failure of a councillor or a committee member to declare a conflict of interest, 

or to refrain from the consideration or discussion of, or vote on, the relevant 
matter, at a council or committee meeting in accordance with the council’s 
code of conduct, or 

(e) a failure to comply with this code. 
 
Note: Clause 20.1 reflects section 374 of the Act.  
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21 DEFINITIONS 
 
the Act  means the Local Government Act 1993  

act of disorder  means an act of disorder as defined in clause 14.11 of this code  

amendment  in relation to an original motion, means a motion moving an amendment 
to that motion  

audio recorder  any device capable of recording speech  

audio-visual link means a facility that enables audio and visual communication between 
persons at different places 

business day  means any day except Saturday or Sunday or any other day the whole 
or part of which is observed as a public holiday throughout New South 
Wales 

chairperson  in relation to a meeting of the council – means the person presiding at 
the meeting as provided by section 369 of the Act and clauses 5.1 and 
5.2 of this code, and in relation to a meeting of a committee – means the 
person presiding at the meeting as provided by clause 19.11 of this code  

this code  means the council’s adopted code of meeting practice 

committee of the 
council 

means a committee established by the council in accordance with clause 
19.2 of this code (being a committee consisting only of councillors) or the 
council when it has resolved itself into committee of the whole under 
clause 11.1  

council official  has the same meaning it has in the Model Code of Conduct for Local 
Councils in NSW  

day means calendar day 

division means a request by two councillors under clause 10.6 of this code 
requiring the recording of the names of the councillors who voted both for 
and against a motion 

foreshadowed 
amendment 

means a proposed amendment foreshadowed by a councillor under 
clause 9.18 of this code during debate on the first amendment 

foreshadowed 
motion 

means a motion foreshadowed by a councillor under clause 9.17 of this 
code during debate on an original motion 

open voting  means voting on the voices or by a show of hands or by a visible 
electronic voting system or similar means  

planning 
decision 

means a decision made in the exercise of a function of a council under 
the Environmental Planning and Assessment Act 1979 including any 
decision relating to a development application, an environmental 
planning instrument, a development control plan or a development 
contribution plan under that Act, but not including the making of an order 
under Division 9.3 of Part 9 of that Act 

performance 
improvement 
order  

means an order issued under section 438A of the Act  

quorum  means the minimum number of councillors or committee members 
necessary to conduct a meeting  

the Regulation  means the Local Government (General) Regulation 2021  

webcast a video or audio broadcast of a meeting transmitted across the internet 
either concurrently with the meeting or at a later time 

year means the period beginning 1 July and ending the following 30 June 
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POLICY OVERVIEW 

This policy enables the reasonable and appropriate reimbursement of expenses and provision of 
facilities to Councillors to help them undertake their civic duties.  

It ensures accountability and transparency and seeks to align Councillor expenses and facilities with 
community expectations.  Councillors must not obtain private or political benefit from any expense or 
facility provided under this policy. 

The policy has been prepared in accordance with the Local Government Act 1993 (the Act) and Local 
Government (General) Regulation 2021 (the Regulation) and complies with the Office of Local 
Government’s Guidelines for the payment of expenses and provision of facilities to Mayors and 
Councillors in NSW.  

The policy sets out the amounts Council will pay for specific expenses and facilities. Expenses not 
explicitly addressed in this policy will not be paid or reimbursed.   

The main expenses and facilities are summarized in the table below. All monetary amounts are 
exclusive of GST. 

 

Expense or facility  Maximum amount  Frequency  

General travel expenses $3,000 per councillor 

$6,000 for the Mayor  

Per year 

Overseas travel expenses To be approved by Council   Per year 

Accommodation and meals As per the Australian Taxation 
Office tax determination 
TD2024/003, table 2 

Per meal/night 

Professional development  $6,000 per councillor  Per year 

Conferences and seminars Per year 

ICT expenses $100 per councillor, excluding 
hardware provided by Council 

Per month 

Carer expenses Up to $3,500 per councillor Per year 

Home office expenses $300 per councillor Per year 

Christmas or festive cards  $100 for the mayor Per year 

Access to facilities in a Councillor 
common room [where applicable Clause 
9.2] 

Provided to all councillors Not relevant 

Council vehicle and fuel card [where 
applicable Clause 10] 

Provided to the mayor  Not relevant 

Reserved parking space at Council offices Provided to the mayor Not relevant 

Furnished office [where applicable Clause 
10] 

Provided to the mayor Not relevant 

Number of exclusive staff supporting 
Mayor and Councillors [where applicable 
Clause 9.4] 

Provided to the mayor and 
councillors 

Not relevant 

 

Additional costs incurred by a Councillor in excess of these limits are considered a personal expense 
and are the responsibility of the Councillor.   
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Councillors must provide claims for reimbursement within three months of an expense being incurred.  
Claims made after this time may not be approved. 

Detailed reports on the provision of expenses and facilities to councillors will be publicly tabled at a 
council meeting every six months and published in full on council’s website. These reports will 
include expenditure summarised by individual councillor and as a total for all councillors.  

PART A - INTRODUCTION 

1. Introduction 

1.1 The provision of expenses and facilities enables Councillors to fulfil their civic duties as the 
elected representatives of Richmond Valley Council. 

1.2 The community is entitled to know the extent of expenses paid to Councillors, as well as the 
facilities provided.  

1.3 The purpose of this policy is to clearly state the facilities and support that are available to 
Councillors to assist them in fulfilling their civic duties.  

1.4 Council staff are empowered to question or refuse a request for payment from a Councillor 
when it does not accord with this policy. 

1.5 Expenses and facilities provided by this policy are in addition to fees paid to Councillors. The 
minimum and maximum fees a Council may pay each Councillor are set by the Local Government 
Remuneration Tribunal as per Section 241 of the Act and reviewed annually.  Council must adopt 
its annual fees within this set range.  

2. Objectives 

2.1  The objectives of this policy are to: 

• Enable the reasonable and appropriate reimbursement of expenses incurred by 
Councillors while undertaking their civic duties; 

• Enable facilities of a reasonable and appropriate standard to be provided to Councillors 
to support them in undertaking their civic duties; 

• Ensure accountability and transparency in reimbursement of expenses and provision of 
facilities to Councillors; 

• Ensure facilities and expenses provided to Councillors meet community expectations; 

• Support a diversity of representation; and 

• Fulfil the Council’s statutory responsibilities. 

3. Principles 

3.1 Council commits to the following principles: 

• Proper conduct: Councillors and staff acting lawfully and honestly, exercising care and 
diligence in carrying out their functions. 

• Reasonable expenses: providing for Councillors to be reimbursed for expenses reasonably 
incurred as part of their role as Councillor. 

• Participation and access: enabling people from diverse backgrounds, underrepresented 
groups, those in carer roles and those with special needs to serve as a Councillor. 

• Equity: there must be equitable access to expenses and facilities for all Councillors. 
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• Appropriate use of resources: providing clear direction on the appropriate use of Council 
resources in accordance with legal requirements and community expectations. 

• Accountability and transparency: clearly stating and reporting on the expenses and 
facilities provided to Councillors. 

4. Private or political benefit 

4.1 Councillors must not obtain private or political benefit from any expense or facility provided 
under this policy. 

4.2 Private use of Council equipment and facilities by Councillors may occur from time to time.  For 
example, telephoning home to advise that a Council meeting will run later than expected. 

4.3 Such incidental private use does not require a compensatory payment back to Council.  

4.4 Councillors should avoid obtaining any greater private benefit from Council than an incidental 
benefit.  Where there are unavoidable circumstances and more substantial private use of 
Council facilities does occur, Councillors must reimburse the Council. 

4.5 Campaigns for re-election are considered to be a political benefit. The following are examples 
of what is considered to be a political interest during a re-election campaign: 

• production of election material 

• use of Council resources and equipment for campaigning 

• use of official Council letterhead, publications, websites or services for political benefit; 
and 

• fundraising activities of political parties or individuals, including political fundraising 
events. 

PART B - EXPENSES 

5. General expenses 

5.1 All expenses provided under this policy will be for a purpose specific to the functions of holding 
civic office.  Allowances for general expenses are not permitted under this policy. 

5.2 Expenses not explicitly addressed in this policy will not be paid or reimbursed. 

6. Specific expenses 

 General travel arrangements and expenses  

6.1 All travel by Councillors should be undertaken using the most direct route and the most 
practicable and economical mode of transport. 

6.2 Each Councillor may be reimbursed up to a total of $3,000 per year, and the Mayor may be 
reimbursed up to a total of $6,000 per year, for travel expenses incurred while undertaking 
official business or professional development or attending approved conferences and seminars 
within NSW. This includes reimbursement: 

• for public transport fares 

• for the use of a private vehicle or hire car 

• for parking costs for Council and other meetings 

• for tolls; and 
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• for documented ride-share programs, such as Uber, where tax invoices can be issued. 
 

6.3 Allowances for the use of a private vehicle will be reimbursed by kilometre at the rate contained 
in the Local Government (State) Award.  

6.4 Councillors seeking to be reimbursed for use of a private vehicle must keep records of the date, 
distance and purpose of travel being claimed.  Copies of the relevant record must be provided 
with the claim. 

 Overseas travel expenses 

6.5 In accordance with Section 4, Council will scrutinise the value and need for Councillors to 
undertake overseas travel. Councils should avoid overseas trips unless direct and tangible 
benefits can be established for the Council and the local community.  This includes travel to 
sister and friendship cities. 

6.6 Overseas travel expenses for all Councillors must be approved by resolution at a Council 
Meeting. 

6.7 When seeking approval for overseas travel, an application for approval to Council should 
include: 

• objectives to be achieved in travel, including an explanation of how the travel aligns with 
current Council priorities and business, the community benefits which will accrue as a 
result, and its relevance to the exercise of the Councillor’s civic duties;  

• who is to take part in the travel;  

• duration and itinerary of travel; and 

• a detailed budget including a statement of any amounts expected to be reimbursed by 
the participant/s. 

6.8 For interstate and long-distance intrastate journeys, the class of air travel is to be economy class 
or as determined by the General Manager.  

6.9 For international travel, the class of air travel is to be economy class or as determined by the 
General Manager.  

6.10 Bookings for approved air travel are to be made through the General Manager’s office. 

6.11 For air travel that is reimbursed as Council business, Councillors will not accrue points from the 
airline’s frequent flyer program.  This is considered a private benefit. 

6.12 A Councillor who travels in a private vehicle will be reimbursed by kilometre at the rate 
contained in the Local Government (State) Award or airfare, whichever is the lower.  

 Travel expenses not paid by Council 

6.13 Council will not pay any traffic or parking fines or administrative charges for road toll accounts. 

 Accommodation and meals 

6.14 In circumstances where it would introduce undue risk for a Councillor to travel to or from official 
business in the late evening or early morning, reimbursement of costs for accommodation and 
meals on the night before or after the meeting may be approved by the General Manager.  This 
includes where a meeting finishes later than 9.00pm or starts earlier than 7.00am and the 
Councillor lives more than 50 kilometres from the meeting location.  



ORDINARY COUNCIL MEETING ATTACHMENTS 24 JUNE 2025 

 

Item 17.4 - Attachment 1 Page 204 

  

 

Richmond Valley Council – CPOL 1.07 Councillor Expenses & Facilities Policy 
 

Adopted:   Page 6 of 17 

6.15 Council will reimburse costs for accommodation and meals while Councillors are undertaking 
prior approved travel or professional development outside the Richmond Valley area.  
Accommodation is to be at a standard of up to four-star rating. 

6.16 The daily limits for accommodation and meal expenses within Australia are to be consistent with 
those set out in Part B Monetary Rates of the NSW Crown Employees (Public Service Conditions 
of Employment) Reviewed Award 2009, as adjusted annually. 

6.17 The daily limits for accommodation and meal expenses outside Australia are to be determined 
in advance by the General Manager, being mindful of Clause 6.16. 

   Refreshments for Council related meetings 

6.18 Appropriate refreshments will be available for Council meetings, Council committee meetings, 
Councillor briefings, approved meetings and engagements, and official Council functions as 
approved by the General Manager. 

6.19 As an indicative guide for the standard of refreshments to be provided at Council related 
meetings, the General Manager must be mindful of Part B Monetary Rates of the NSW Crown 
Employees (Public Service Conditions of Employment) Reviewed Award 2009, as adjusted 
annually. 

Professional development 

6.20 Council will set aside $42,000 annually for professional development, conferences and seminars 
in its budget to facilitate professional development of Councillors through programs, training, 
education courses and membership of professional bodies. This allocation is for all Councillors. 
The General Manager will ensure that access to expenses relating to professional development 
is distributed equitably, and in accordance with Councilors’ professional development plans. 

6.21 In the first year of a new Council term, Council will provide a comprehensive induction program 
for all Councillors which considers any guidelines issued by the Office of Local Government 
(OLG).  The cost of the induction program will be in addition to the ongoing professional 
development funding.  

6.22 Annual membership of professional bodies will only be covered where the membership is 
relevant to the exercise of the Councillor’s civic duties, the Councillor actively participates in the 
body and the cost of membership is likely to be fully offset by savings from attending events as 
a member. 

6.23 Approval for professional development activities is subject to a prior written request to the 
General Manager outlining the: 

• details of the proposed professional development;  

• relevance to Council priorities and business; and 

• relevance to the exercise of the Councillor’s civic duties. 

6.24 In assessing a Councillor request for a professional development activity, the General Manager 
must consider the factors set out in Clause 6.25, as well as the cost of the professional 
development in relation to the Councillor’s remaining budget. 

Conferences and seminars 

6.25 Council is committed to ensuring its Councillors are up to date with contemporary issues facing 
Council and the community, and local government in NSW. 
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6.26 In accordance with clause 6.20, Council will set aside $42,000 annually in its budget to facilitate 
Councillor attendance at conferences and seminars and professional development.  This 
allocation is for all Councillors. The General Manager will ensure that access to expenses relating 
to conferences and seminars is distributed equitably, and in accordance with Councilors’ 
professional development plans.  

6.27 Approval to attend a conference or seminar is subject to a written request to the General 
Manager.  In assessing a Councillor request, the General Manager must consider factors 
including the: 

• relevance of the topics and presenters to current Council priorities and business and the 
exercise of the Councillor’s civic duties; and 

• cost of the conference or seminar in relation to the total remaining budget. 

6.28 Council will meet the reasonable cost of registration fees, transportation and accommodation 
associated with attendance at conferences approved by the General Manager.  Council will also 
meet the reasonable cost of meals when they are not included in the conference fees.  
Reimbursement for accommodation and meals not included in the conference fees will be 
subject to Clauses 6.14 – 6.17. 

Information and communications technology (ICT) expenses 

6.29 Council will provide Councillors with appropriate electronic equipment for communication 
services.  This may include mobile phones, tablets and associated data.  All equipment is to be 
utilised within the guidelines outlined in relevant Council policies and procedures. 

6.30 Council will reimburse costs for mobile telephone calls equal to fifty percent (50%) of the total 
cost of the mobile telephone account claimed up to a maximum of $100.00 per quarter.     

Special requirement and carer expenses 

6.31 Council encourages wide participation and interest in civic office. It will seek to ensure Council 
premises and associated facilities are accessible, including provision for sight or hearing-
impaired Councillors and those with other disabilities. 

6.32 In addition to the provisions above, the General Manager may authorise the provision of 
reasonable additional facilities and expenses in order to allow a Councillor with a disability to 
perform their civic duties. 

6.33 Councillors who are the principal carer of a child or other elderly, disabled and/or sick immediate 
family member will be entitled to reimbursement of carer’s expenses up to a maximum of 
$3,500 per annum when provided by a registered provider if a Councillor is required to arrange 
such while on reasonable Council business.   

6.34 Child care expenses may be claimed for children up to and including the age of 16 years where 
the carer is not a relative.  

6.35 In the event of caring for an adult person, Councillors will need to provide suitable evidence to 
the General Manager that reimbursement is applicable.  This may take the form of advice from 
a medical practitioner.  
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Home office 

6.36 Council will provide a filing cabinet up to a four-drawer capacity while Councillors are in office.   

 
Accompanying persons 

 
6.37 Council will meet the costs of a Councillor’s accompanying person in the following 

circumstances: 

• Cost of registration and official conference dinner at the Local Government NSW Annual 
Conference.  Cost of accommodation and travel are to be met by the Councillor. 

• Payment of expenses at official Council functions that are of a formal or ceremonial nature 
within the Council’s area, for example, Australia Day Awards and Civic Receptions. 

• Payment of expenses for the accompanying person of a Mayor (or Councillor when they 
are representing the Mayor), when they are called upon to attend an official function of 
Council or carry out an official duty while accompanying the Mayor outside Council’s area, 
but within the State.  This is to be restricted to direct costs associated with the function. 

7 Insurance 
 

7.1 In accordance with Section 382 of the Local Government Act, Council is required to make 
arrangements for adequate insurance against public liability and professional liability, with 
Councillors to receive the benefit of insurance cover for: 

• Public liability (for matters arising out of Councillor’s performance of their civic duties 
and/or exercise of their council functions); 

• Professional indemnity (for matters arising out of Councillor’s performance of their civic 
duties and/or exercise of their council functions); and 

• Personal injury while on council business (this cover does not include workers’ 
compensation payments or arrangements). 

7.2 All insurances are subject to any limitations or conditions set out in the policies of insurance. 

7.3  Council shall pay the insurance policy excess in respect of any claim accepted by Council’s 
insurers, whether defended or not. 

7.4 Appropriate travel insurances will be provided for any Councillors travelling on approved 
interstate and overseas travel on Council business. 

8 Legal assistance 
 

8.1 Council may, if requested, indemnify or reimburse the reasonable legal expenses of: 

• a Councillor defending an action arising from the performance in good faith of a function 
under the Local Government Act provided that the outcome of the legal proceedings is 
favourable to the Councillor; 

• a Councillor defending an action in defamation, provided the statements complained of 
were made in good faith in the course of exercising a function under the Act and the 
outcome of the legal proceedings is favourable to the Councillor; 

• a Councillor for proceedings before an appropriate investigative or review body, provided 
the subject of the proceedings arises from the performance in good faith of a function 
under the Act and the matter has proceeded past any initial assessment phase to a formal 
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investigation or review and the investigative or review body makes a finding substantially 
favourable to the Councillor. 

8.2 In the case of a code of conduct complaint made against a Councillor, legal costs will only be 
made available where the matter has been referred by the General Manager to a conduct 
reviewer and the conduct reviewer has commenced a formal investigation of the matter and 
makes a finding substantially favourable to the Councillor.  

8.3 Legal expenses incurred in relation to proceedings arising out of the performance by a Councillor 
of his or her functions under the Act are distinguished from expenses incurred in relation to 
proceedings arising merely from something that a Councillor has done during his or her term in 
office.  For example, expenses arising from an investigation as to whether a Councillor acted 
corruptly would not be covered by this section. 

8.4 Council will not meet the legal costs: 

• of legal proceedings initiated by a Councillor under any circumstances; 

• of a Councillor seeking advice in respect of possible defamation, or in seeking a non-
litigious remedy for possible defamation;  

• for any costs incurred by Senior Counsel; or 

• for legal proceedings that do not involve a Councillor performing their role as a Councillor. 

8.5 Reimbursement of expenses for reasonable legal expenses must have Council approval by way 
of a resolution at a Council meeting prior to costs being incurred. 

PART C - FACILITIES 

9 General facilities for Councillors 
  
 Facilities 

9.1 Council will provide the following facilities to Councillors to assist them to effectively discharge 
their civic duties:  

• corporate clothing, which may be made up of business shirts, corporate tie or scarf and 
corporate style jacket;  

• personal protective equipment for use during site visits if deemed required by the General 
Manager;  

• a name badge which may be worn at official functions, indicating that the wearer holds 
the office of a Councillor and/or Mayor or Deputy Mayor; 

• business cards; and 

• access to telephone, email and photocopy facilities for Council business as required. 

9.2 Councillors may book meeting rooms for official business in a specified Council building at no 
cost.  Rooms may be booked through Council’s Personal Assistant to the General Manager and 
Mayor. 

9.3 The provision of facilities will be of a standard deemed by the General Manager as appropriate 
for the purpose. 
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 Administrative support 

9.4 Council will provide administrative support to Councillors to assist them with their civic duties 
only.  Administrative support may be provided by staff as arranged by the General Manager. 

9.5 As per Section 4, Council staff are expected to assist Councillors with civic duties only, and not 
assist with matters of personal or political interest, including campaigning. 
 

10 Additional facilities for the Mayor 
 

10.1 Private use of the Mayoral vehicle from the range of vehicles available to management and 
senior staff in accordance with Council’s Motor Vehicle Lease agreement with a payment 
equivalent of 25% of the staff contribution, or as approved by the General Manager, together 
with the use of a fuel card.   

10.2 A parking space at Council’s offices will be reserved for the Mayor’s Council-issued vehicle for 
use on official business, professional development and attendance at the Mayor’s office. 

10.3 Council will provide the Mayor with a furnished office incorporating a computer, telephone and 
meeting space.  Together with access to a telephone, email and photocopy facilities. 

10.4 In performing his or her civic duties, the Mayor will be assisted by staff providing administrative 
and secretarial support, as determined by the General Manager.  

10.5 Ceremonial clothing including Mayoral robes and/or chain of office will be provided. 

10.6 As per Section 4, staff in the Mayor’s office are expected to work on official business only, and 
not for matters of personal or political interest, including campaigning. 

11 Superannuation  
 

11.1 Under Section 254B Local Government Act 1993, a council may make a superannuation 
contribution payment as a contribution to a superannuation account nominated by a Councillor, 
starting from the financial year commencing 1 July 2022. 

11.2 The amount of a superannuation contribution payment is the amount the Council would have 
been required to contribute under the Commonwealth superannuation legislation as if the 
Councillor were an employee of Council. 

11.3 A superannuation contribution payment is payable with, and at the same intervals as the annual 
fee is payable to the Councillor. 

11.4 A Council is only permitted to make a superannuation contribution payment if a resolution has 
been passed at an open meeting of Council. 

11.5 Council resolved at its Ordinary Meeting held 17 May 2022, to commence payment of 
superannuation equivalent in amount to superannuation guarantee payments, from 1 July 2022.  
This was resolved under Resolution 170522/5. 

PART D - PROCESSES 

12 Approval, payment and reimbursement arrangements 
 

12.1 Expenses should only be incurred by Councillors in accordance with the provisions of this policy.  

12.2 Approval for incurring expenses, or for the reimbursement of such expenses, should be obtained 
before the expense is incurred. 



ORDINARY COUNCIL MEETING ATTACHMENTS 24 JUNE 2025 

 

Item 17.4 - Attachment 1 Page 209 

  

 

Richmond Valley Council – CPOL 1.07 Councillor Expenses & Facilities Policy 
 

Adopted:   Page 11 of 17 

12.3 Up to the maximum limits specified in this policy, approval for the following may be sought after 
the expense is incurred:  

• local travel relating to the conduct of official business 

• carer costs 

12.4 Final approval for payments made under this policy will be granted by the General Manager or 
their delegate. 

Direct payment 

12.5 Council may approve and directly pay expenses.  Requests for direct payment must be submitted 
to the General Manager for assessment against this policy using the prescribed form, with 
sufficient information and time to allow for the claim to be assessed and processed. 

Reimbursement 

12.6 All claims for reimbursement of expenses incurred must be made on the prescribed form, 
supported by appropriate receipts and/or tax invoices and be submitted to the General 
Manager. 

Advance payment 

12.7 Council may pay a cash advance for Councillors attending approved conferences, seminars or 
professional development.  

12.8 The maximum value of a cash advance is $150 per day for a conference, seminar or professional 
development.  

12.9 Requests for advance payment must be submitted to the General Manager for assessment 
against this policy using the prescribed form with sufficient information and time to allow for 
the claim to be assessed and processed. 

12.10 Councillors must fully reconcile all expenses against the cost of the advance within one month 
of incurring the cost and/or returning home.  This includes providing to Council: 

• a full reconciliation of all expenses including appropriate receipts and/or tax invoices; and 

• reimbursement of any amount of the advance payment not spent in attending to official 
business or professional development. 

Notification 

12.11 If a claim is approved, Council will make payment directly or reimburse the Councillor through 
accounts payable.  

12.12 If a claim is refused, Council will inform the Councillor in writing that the claim has been refused 
and the reason for the refusal. 

Reimbursement to Council 

12.13 If Council has incurred an expense on behalf of a Councillor that exceeds a maximum limit, 
exceeds reasonable incidental private use or is not provided for in this policy: 

• Council will invoice the Councillor for the expense;  

• the Councillor will reimburse Council for that expense within 14 days of the invoice date. 

12.14 If the Councillor cannot reimburse Council within 14 days of the invoice date, they are to submit 
a written explanation to the General Manager. The General Manager may elect to deduct the 
amount from the Councillor’s allowance. 
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Timeframe for reimbursement 

12.15 Unless otherwise specified in this policy, Councillors must provide all claims for reimbursement 
within three months of an expense being incurred. Claims made after this time may not be 
approved. 

13 Disputes 
 

13.1 If a Councillor disputes a determination under this policy, the Councillor should discuss the 
matter with the General Manager. 

13.2 If the Councillor and the General Manager cannot resolve the dispute, the Councillor may submit 
a notice of motion to a Council meeting seeking to have the dispute resolved. 

14 Return or retention of facilities 
 

14.1 All unexpended facilities or equipment supplied under this policy are to be relinquished 
immediately upon a Councillor or Mayor ceasing to hold office or at the cessation of their civic 
duties. 

14.2 Should a Councillor desire to keep any equipment allocated by Council, then this policy enables 
the Councillor to make application to the General Manager to purchase any such equipment.  
The General Manager will determine an agreed fair market price or written down value for the 
item of equipment. 

14.3 The prices for all equipment purchased by Councillors under Clause 14.2 will be recorded in 
Council’s Annual Report. 

15 Publication 
 

15.1 This policy will be published on Council’s website following adoption by Council meeting 
resolution. 

16 Reporting 
 

16.1 Council will report on the provision of expenses and facilities to Councillors as required in the 
Act and Regulations.  

17 Breaches 
 

17.1 Suspected breaches of this policy are to be reported to the General Manager.  

17.2 Alleged breaches of this policy shall be dealt with by following the processes outlined for 
breaches of the Code of Conduct, as detailed in the Code and in the Procedures for the 
Administration of the Code. 
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PART E - APPENDICES 

Appendix I: Definitions 

The following definitions apply throughout this policy. 

 
Term  Definition 

accompanying person  Means a spouse, partner or de facto or other person who has a close 
personal relationship with or provides carer support to a Councillor 

appropriate refreshments Means food and beverages provided by Council to support 
Councillors undertaking official business 

Act  Means the Local Government Act 1993 (NSW) 

clause Unless stated otherwise, a reference to a clause is a reference to a 
clause of this policy 

Code of Conduct  Means the Code of Conduct adopted by Council  

Councillor  Means a person elected or appointed to civic office as a member of 
the governing body of Council who is not suspended, including the 
Mayor 

General Manager  Means the General Manager of Council and includes their delegate 
or authorised representative 

incidental personal use  Means use that is infrequent and brief and use that does not breach 
this policy or the Code of Conduct 

long distance intrastate 
travel 

Means travel to other parts of NSW of more than three hours 
duration by private vehicle 

maximum limit  Means the maximum limit for an expense or facility provided in the 
text 

official business  Means functions that the Mayor or Councillors are required or 
invited to attend to fulfil their legislated role and responsibilities for 
Council or result in a direct benefit for Council and/or for the local 
government area, and includes: 

• meetings of Council and committees of the whole 

• meetings of committees facilitated by Council  

• civic receptions hosted or sponsored by Council 

• meetings, functions, workshops and other events to which 
attendance by a Councillor has been requested or approved by 
Council 

professional development Means a seminar, conference, training course or other development 
opportunity relevant to the role of a Councillor or the Mayor  

Regulation Means the Local Government (General) Regulation 2021 (NSW) 

year Means the financial year, that is the 12-month period commencing 
on 1 July each year 
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Appendix II: Related legislation, guidelines and policies 

 

 Code of Conduct (adopted by Richmond Valley Council) 

 Guidelines for the payment of expenses and the provision of facilities for Mayors and Councillors 
in NSW (2009) 

 Local Government Act 1993, sections 252, 253 and 254 

 Local Government (General) Regulation 2021, clauses 217 and 403 

 Office of Local Government Circular 09-36 Guidelines for Payment of Expenses and Facilities 
(2009) 

 Office of Local Government Circular 17-17 Councillor Expenses and Facilities Policy – Better 
Practice Template (2017). 

 

Appendix III: Legislative provisions 

 
Local Government Act 1993 
 

Section 252  Payment of expenses and provision of facilities 
(1)  Within the first 12 months of each term of a council, the council must adopt a 

policy concerning the payment of expenses incurred or to be incurred by, and the provision 

of facilities to, the mayor, the deputy mayor (if there is one) and the other councillors in 

relation to discharging the functions of civic office. 

(2)  The policy may provide for fees payable under this Division to be reduced by an 

amount representing the private benefit to the mayor or a councillor of a facility provided 

by the council to the mayor or councillor. 

(3)  A council must not pay any expenses incurred or to be incurred by, or provide any 

facilities to, the mayor, the deputy mayor (if there is one) or a councillor otherwise than in 

accordance with a policy under this section. 

(4)  A council may from time to time amend a policy under this section. 

(5)  A policy under this section must comply with the provisions of this Act, the 

regulations and any relevant guidelines issued under section 23A. 

 

Section 253  Requirements before policy concerning expenses and facilities can be adopted or 
amended 
(1)  A council must give public notice of its intention to adopt or amend a policy for 

the payment of expenses or provision of facilities allowing at least 28 days for the making 

of public submissions. 

(2)  Before adopting or amending the policy, the council must consider any 

submissions made within the time allowed for submissions and make any appropriate 

changes to the draft policy or amendment. 

(3)  Despite subsections (1) and (2), a council need not give public notice of a proposed 

amendment to its policy for the payment of expenses or provision of facilities if the council 

is of the opinion that the proposed amendment is not substantial. 

(5)  A council must comply with this section when proposing to adopt a policy in 

accordance with section 252(1) even if the council proposes to adopt a policy that is the 

same as its existing policy. 
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Section 254 Decision to be made in open meeting 
The council or a council committee all the members of which are councillors must not close 

to the public that part of its meeting at which a policy for the payment of expenses or 

provision of facilities is adopted or amended, or at which any proposal concerning those 

matters is discussed or considered. 

 

Section 382 Insurance against liability 

(1)  A council must make arrangements for its adequate insurance against public liability 

and professional liability. 

(2)  The regulations may make provision with respect to— 

•  arrangements for insurance 

•  minimum amounts of insurance 

•  risk management 

•  claims management 

•  the keeping of records concerning insurance 

•  other matters concerning insurance. 
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Appendix IV: Reporting requirements 

 
Local Government (General) Regulation 2021 

 
Clause 217  Additional information for inclusion in annual report 

(1)  For the purposes of section 428(4)(b) of the Act, an annual report of a council is 
to include the following information—  
(a)  details (including the purpose) of overseas visits undertaken during the year by 
councillors, council staff or other persons while representing the council (including visits 
sponsored by other organisations), 
(a1)  details of the total cost during the year of the payment of the expenses of, and 
the provision of facilities to, councillors in relation to their civic functions (as paid by the 
council, reimbursed to the councillor or reconciled with the councillor), including separate 
details on the total cost of each of the following—  

(i) the provision during the year of dedicated office equipment allocated 
to councillors on a personal basis, such as laptop computers, mobile 
telephones and landline telephones and facsimile machines installed 
in councillors’ homes (including equipment and line rental costs and 
internet access costs but not including call costs),  

(ii) telephone calls made by councillors, including calls made from 
mobile telephones provided by the council and from landline 
telephones and facsimile services installed in councillors’ homes,  

(iii) the attendance of councillors at conferences and seminars,  
(iiia)  the provision of induction training for councillors, supplementary 

induction training for mayors and professional development 
programs for mayors and other councillors,  

(iv)  other training of mayors and councillors and the provision of skill 
development for mayors and councillors,  

(v) interstate visits undertaken during the year by councillors while 
representing the council, including the cost of transport, the cost of 
accommodation and other out-of-pocket travelling expenses,  

(vi)  overseas visits undertaken during the year by councillors while 
representing the council, including the cost of transport, the cost of 
accommodation and other out-of-pocket travelling expenses,  

(vii)  the expenses of any spouse, partner or other person who 
accompanied a councillor in the performance of his or her civic 
functions, being expenses payable in accordance with the Guidelines 
for the payment of expenses and the provision of facilities for 
Mayors and Councillors for Local Councils in NSW prepared by the 
Secretary from time to time,  

(viii)  expenses involved in the provision of care for a child of, or an 
immediate family member of, a councillor, to allow the councillor to 
undertake his or her civic functions. 

 
Clause 403  Payment of expenses and provision of facilities 

(1)  A policy under section 252 of the Act must not include any provision enabling a 
council— 
(a)  to pay any councillor an allowance in the nature of a general expense allowance, or 
(b)  to make a motor vehicle owned or leased by the council available for the exclusive or 
primary use or disposition of a particular councillor other than a mayor. 
(2)  A policy under the Act, section 252 must provide for the making of payment of 
expenses associated with carer responsibilities that are adequate or reasonable. 
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REVIEW 
 
This policy will be reviewed by Council at the time of any relevant legislative changes, compliance 
requirements or at least every four years. 

 

  Version   Date   Reason / Comments 

  1   15 November 2016 
Payment of Expenses and Provision of Facilities to Councillors 
Policy adopted by Council under Resolution Number 151116/8 

  2   20 September 2022 
Policy renamed to Councillor Expenses and Facilities Policy.  
The policy has been amended in line with the Office of Local 
Government suggested template. 

3    

Review of Policy with amendments incorporating expenses 
table and identified expenses in line with the Guidelines for the 
payment of expenses and the provision of facilities for Mayors 
and Councillors in NSW October 2009. 

Minor amendments in numbering and structure to ensure 
efficient readability of updated incorporations.  
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Fixed Interest Security
Security 
Rating

Face Value
Original

Face Value
Current Market Value

%
Total
Value

Running
Yield

Weighted
Running
Yield

At Call Deposit
CBA Business Online Saver Acct RVC At Call S&P ST A1+ 6,700,000.00 6,700,000.00 6,700,000.00 8.60% 3.65%
CBA General Fund Bk Acct RVC At Call S&P ST A1+ 1,148,490.20 1,148,490.20 1,148,490.20 1.47% 2.85%
CBA Trust Acct RVC At Call S&P ST A1+ 87,050.17 87,050.17 87,050.17 0.11% 2.55%
MACQ 940323454 At Call Moodys A2 8,026,027.38 8,026,027.38 8,026,027.38 10.30% 3.90%
NAB Business Cheque Acct RVC At Call S&P ST A1+ 20.00 20.00 20.00 0.00% 0.00%

15,961,587.75 15,961,587.75 15,961,587.75 20.49% 0.76%
Floating Rate Note

Auswide 1.5 17 Mar 2026 FRN Moodys Baa2 1,000,000.00 1,000,000.00 1,000,000.00 1.28% 4.38%
Auswide 1.6 22 Mar 2027 FRN Moodys Baa2 1,500,000.00 1,500,000.00 1,500,000.00 1.93% 4.20%
CACU 1.7 21 Sep 2026 FRN S&P BBB- 1,750,000.00 1,750,000.00 1,750,000.00 2.25% 5.23%
MACQ 0.48 09 Dec 2025 FRN Moodys A2 1,000,390.00 1,000,390.00 1,000,390.00 1.28% 4.63%
MYS 0.65 16 Jun 2025 FRN Moodys Baa2 1,500,000.00 1,500,000.00 1,500,000.00 1.93% 4.33%

6,750,390.00 6,750,390.00 6,750,390.00 8.67% 0.39%
Fixed Rate Bond

NTTC 1.1 15 Dec 2025 - Issued 10 September 2021 - Richmond Council Fixed Moodys Aa3 2,000,000.00 2,000,000.00 2,000,000.00 2.57% 1.10%
JUDO 6.4 26 Sep 2025 Fixed S&P BBB- 1,500,000.00 1,500,000.00 1,500,000.00 1.93% 6.40%
BOQ 4.7 27 Jan 2027 Fixed S&P BBB+ 1,000,000.00 1,000,000.00 1,000,000.00 1.28% 5.60%

4,500,000.00 4,500,000.00 4,500,000.00 5.78% 0.25%
Unit Trust

NSWTC Long Term Growth Fund UT 3,000,000.00 3,769,230.99 3,769,230.99 4.84% 36.12%
NSWTC Medium Term Growth Fund UT 11,005,029.35 13,914,699.54 13,914,699.54 17.86% 18.36%

14,005,029.35 17,683,930.53 17,683,930.53 22.70% 5.03%

1. Portfolio Valuation As At 31 May 2025

Concise Investment Report Pack
Richmond Valley Council

1 May 2025 to 31 May 2025
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1 May 2025 to 31 May 2025

Term Deposit
AMP 5.1 23 Jul 2025 182DAY TD Moodys ST P-2 2,000,000.00 2,000,000.00 2,000,000.00 2.57% 5.10%
AMP 5.05 31 Jul 2025 182DAY TD Moodys ST P-2 3,000,000.00 3,000,000.00 3,000,000.00 3.85% 5.05%
AMP 4.45 30 Sep 2025 153DAY TD Moodys ST P-2 1,000,000.00 1,000,000.00 1,000,000.00 1.28% 4.45%
AMP 5 30 Oct 2025 273DAY TD Moodys ST P-2 2,000,000.00 2,000,000.00 2,000,000.00 2.57% 5.00%
AMP 4.45 24 Nov 2025 180DAY TD Moodys ST P-2 2,000,000.00 2,000,000.00 2,000,000.00 2.57% 4.45%
BBA 4.75 03 Sep 2025 182DAY TD S&P ST A2 4,000,000.00 4,000,000.00 4,000,000.00 5.14% 4.75%
BOQ 4.8 30 Sep 2025 183DAY TD S&P ST A2 2,000,000.00 2,000,000.00 2,000,000.00 2.57% 4.80%
BOQ 4.45 06 Nov 2025 183DAY TD S&P ST A2 2,000,000.00 2,000,000.00 2,000,000.00 2.57% 4.45%
CCU 5.15 05 Jun 2025 182DAY TD Moodys ST P-3 2,000,000.00 2,000,000.00 2,000,000.00 2.57% 5.15%
DEF 4.8 03 Oct 2025 182DAY TD S&P ST A2 2,000,000.00 2,000,000.00 2,000,000.00 2.57% 4.80%
ING 5.31 04 Jun 2025 365DAY TD S&P ST A1 2,000,000.00 2,000,000.00 2,000,000.00 2.57% 5.31%
ING 5.17 21 Nov 2025 365DAY TD S&P ST A1 1,000,000.00 1,000,000.00 1,000,000.00 1.28% 5.17%
MYS 4.55 07 Aug 2025 92DAY TD Moodys ST P-2 1,000,000.00 1,000,000.00 1,000,000.00 1.28% 4.55%
NAB 4.65 10 Jul 2025 91DAY TD S&P ST A1+ 2,000,000.00 2,000,000.00 2,000,000.00 2.57% 4.65%
NAB 4.5 07 Aug 2025 92DAY TD S&P ST A1+ 2,000,000.00 2,000,000.00 2,000,000.00 2.57% 4.50%
RABO 4.5 30 Oct 2025 182DAY TD S&P ST A1 1,000,000.00 1,000,000.00 1,000,000.00 1.28% 4.50%
RCU 4.8 10 Sep 2025 182DAY TD Unrated ST UR 2,000,000.00 2,000,000.00 2,000,000.00 2.57% 4.80%

33,000,000.00 33,000,000.00 33,000,000.00 42.36% 2.03%

Portfolio Total 74,217,007.10 77,895,908.28 77,895,908.28 100.00% 8.47%

1. Portfolio Valuation As At 31 May 2025
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  Concise Investment Report Pack
Richmond Valley Council

1 May 2025 to 31 May 2025

Security Type Market Value
% Total
Value

Fixed Rate Bond         4,500,000.00 5.78%

At Call Deposit       15,961,587.75 20.49%

Term Deposit       33,000,000.00 42.36%

Floating Rate Note         6,750,390.00 8.67%

Unit Trust       17,683,930.53 22.70%

Portfolio Total       77,895,908.28 100.00%

2. Portfolio Valuation By Categories As At 31 May 2025

Market Value by Security Type

Fixed Rate Bond

At Call Deposit

Term Deposit

Floating Rate Note

Unit Trust
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Issuer Market Value
AMP Bank 10,000,000.00
Auswide Bank Limited 2,500,000.00
Bank of Queensland 5,000,000.00
Beyond Bank 4,000,000.00
Coastline Credit Union 2,000,000.00
Commonwealth Bank of Australia Ltd 7,935,540.37
Defence Bank 2,000,000.00
Illawarra Credit Union 1,750,000.00
ING Bank 3,000,000.00
Judo Bank 1,500,000.00
Macquarie Bank 9,026,417.38
Move Bank 2,000,000.00
MyState Bank Ltd 2,500,000.00
National Australia Bank Ltd 4,000,020.00
Northern Territory Treasury Corporation 2,000,000.00
NSW Treasury Corporation 17,683,930.53
Rabobank 1,000,000.00
Portfolio Total 77,895,908.28

2.57%

2.57%

2.57%

1.28%

5.14%

2.57%

22.70%

3.21%

1.93%

6.42%

3.85%

Concise Investment Report Pack
Richmond Valley Council

1 May 2025 to 31 May 2025

% Total Value
12.84%

10.19%

11.59%

100.00%

2. Portfolio Valuation By Categories As At 31 May 2025

2.25%

3.21%
5.14%

Market Value by Issuer

AMP Bank

Auswide Bank Limited

Bank of Queensland

Beyond Bank

Coastline Credit Union

Commonwealth Bank of
Australia Ltd
Defence Bank

Illawarra Credit Union

ING Bank

Judo Bank

Macquarie Bank

Move Bank

MyState Bank Ltd

National Australia Bank Ltd

Northern Territory Treasury
Corporation
NSW Treasury Corporation

Rabobank
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Security Issuer
Settlement
Date

Face Value (Basis of
Interest Calculation)

Consideration
Notional

Income Type

BOQ 5 07 May 2025 181DAY TD Bank of Queensland 7 May 2025 2,000,000.00 49,589.04 Security Coupon Interest
NAB 5.05 07 May 2025 181DAY TD National Australia Bank Ltd 7 May 2025 2,000,000.00 50,084.93 Security Coupon Interest
BOQ 5.15 28 May 2025 181DAY TD Bank of Queensland 28 May 2025 2,000,000.00 51,076.71 Security Coupon Interest
Other Macquarie Bank Ltd 31 May 2025 26,027.38 Bank Interest
Other Commonwealth Bank 31 May 2025 21,350.99 Bank Interest
Other Commonwealth Bank 31 May 2025 2,584.84 Bank Interest
Other Commonwealth Bank 31 May 2025 200.45 Bank Interest

200,914.34

Medium Term Growth Fund NSW Treasury Corporation 210,333.75 Fair Value Gain/(Loss)
Long Term Growth Fund NSW Treasury Corporation 110,123.44 Fair Value Gain/(Loss)

320,457.19

TOTAL 521,371.53

3. Investment Revenue Received For 1 May 2025 to 31 May 2025

Concise Investment Report Pack
Richmond Valley Council

1 May 2025 to 31 May 2025
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4. Comparison of Investment Revenue Earned to Original Budget and Investment Portfolio by Month 2024 - 2025 YTD
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ADI Lending Status % Total Current Period % Total Prior Period
Fossil Fuel Lending ADIs
AMP Bank 0.0% 0.00 10.8% 8,000,000.00
Bank of Queensland 1.3% 1,000,000.00 1.3% 1,000,000.00
Commonwealth Bank of Australia Ltd 10.2% 7,935,540.37 8.8% 6,553,049.46
ING Bank Australia Limited 3.9% 3,000,000.00 4.0% 3,000,000.00
Macquarie Bank 11.6% 9,026,417.38 12.2% 9,031,756.35
National Australia Bank Ltd 5.1% 4,000,020.00 5.4% 4,000,020.00

32.0% 24,961,977.75 42.6% 31,584,825.81
Non Fossil Fuel Lending ADIs

Auswide Bank Limited 3.2% 2,500,000.00 3.4% 2,500,000.00
AMP Bank 12.8% 10,000,000.00 0.0% 0.00
Bank of Queensland 5.1% 4,000,000.00 8.1% 6,000,000.00
Beyond Bank 5.1% 4,000,000.00 5.4% 4,000,000.00
Coastline Credit Union 2.6% 2,000,000.00 2.7% 2,000,000.00
Defence Bank 2.6% 2,000,000.00 2.7% 2,000,000.00
Illawarra Credit Union 2.2% 1,750,000.00 2.4% 1,750,000.00
Judo Bank 1.9% 1,500,000.00 2.0% 1,500,000.00
Move Bank 2.6% 2,000,000.00 2.7% 2,000,000.00
MyState Bank Ltd 3.2% 2,500,000.00 2.0% 1,500,000.00
Northern Territory Treasury Corporation 2.6% 2,000,000.00 2.7% 2,000,000.00
NSW Treasury Corporation 22.7% 17,683,930.53 23.4% 17,363,473.34
Rabobank 1.3% 1,000,000.00 0.0% 0.00

68.0% 52,933,930.53 57.4% 42,613,473.34
Total Portfolio 77,895,908.28 74,198,299.15

Concise Investment Report Pack
Richmond Valley Council

1 May 2025 to 31 May 2025

Portfolio Summary by Fossil Fuel Lending ADIs

All amounts shown in the table and charts are Current Face Values.
The above percentages are relative to the portfolio total and may be affected by rounding.
A fossil fuel lending ADI appearing in the non-fossil fuel related table will indicate that the 
portfolio contains a "green bond" issued by that ADI.
Note: AMP has been reclassified during May to a non-fossil fuel lending ADI

5. Environmentally Sustainable Investment Performance Report for the Period Ending 31 May 2025 Relative To 31 March 
2025. 

Fossil Fuel vs Non Fossil Fuel Lending ADI

Fossil Fuel Lending ADIs
(32%)

Non Fossil Fuel Lending
ADIs (68%)
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Disclaimer:

Laminar Capital Pty Ltd ABN 33 134 784 740 (AFSL 476686), its officers, employees, agents and associates (“Associates”) from time to time hold interests in securities of, or earn brokerage, 
fees and other benefits from, corporations or investment vehicles referred to in documents provided to clients. All information contained herein is confidential and proprietary to Laminar Capital 
and, accordingly, this material is not to be reproduced in whole or in part or used for any purpose except as authorised by Laminar Capital. It is to be treated as strictly confidential and not 
disclosed directly or indirectly to any other person, firm or entity.

Distribution of this information to anyone other than the original recipient and that party's advisers is unauthorised. Any reproduction of these materials, in whole or in part, or the divulgence of 
any of its contents, without the prior consent of Laminar Capital is prohibited. Any securities recommendation or comments (including an opinion) contained in this document is general advice 
only and does not take into account your personal objectives, financial situation or needs. Laminar Capital is not acting in a fiduciary capacity. Recommendations or statements of opinion 
expressed may change without notice. You should not act on a recommendation or statement of opinion without first considering the appropriateness of the general advice to your personal 
circumstances or consulting your investment advisor to determine whether the recommendation or statement of opinion is appropriate for your investment objectives, financial situation or needs.

Laminar Capital believes that the information contained in this document is accurate when issued. Laminar Capital does not warrant that the information contained herein is accurate, reliable, 
complete or up-to-date, and, to the fullest extent permitted by law, disclaims all liability of Laminar Capital and its Associates for any loss or damage suffered by any person by reason of the use 
by that person of, or their reliance on, any information contained in this document or any error or defect in this document, whether arising from the negligence of Laminar Capital or its 
Associates or otherwise. No action should be taken on the basis of or in reliance on the information, opinions or conclusions contained in this document.

Laminar Capital acts as principal when we buy and sell fixed interest securities in the secondary markets. The yield that we quote to you incorporates any margin that we may receive. The 
margin is the difference between the price at which we, as principal, buy the security and the price at which we sell the security to you. Laminar Capital may also receive placement fees from 
Issuers for distributing securities on their behalf.

This document is not, and is not intended to be, an offer or invitation for subscription or sale, or a recommendation, with respect to any securities, nor is it to form the basis of any contract or 
commitment. This document does not purport to identify the nature of the specific market or other risks associated with these products. Before entering into any transaction in relation to the 
products, the investor should ensure that it fully understands the terms of the products and the transaction, relevant risk factors, the nature and extent of the investor’s risk of loss and the nature 
of the contractual relationship into which the investor is entering. Prior to investing in these products, an investor should determine, based on its own independent review and such professional 
advice as it deems appropriate, the economic risks and merits, the legal, tax accounting characteristics and risk, and the consequences of an investment in them. This is not a substantive 
commentary or analysis by Laminar Capital and has not been prepared as a research product or comments by a research analyst.

LAMINAR CAPITAL PTY LTD
ACN 134 784 740

WWW.LAMINARCAPITAL.COM.AU

MELBOURNE OFFICE: LEVEL 5 RIALTO NORTH, 525 COLLINS STREET, MELBOURNE, VIC 3000 T 61 3 9001 6990 F 61 3 9001 6933
SYDNEY OFFICE: LEVEL 18 ANGEL PLACE, 123 PITT STREET, SYDNEY NSW, 2000 T 61 2 8094 1230

BRISBANE OFFICE: LEVEL 15 CENTRAL PLAZA 1, 345 QUEEN STREET, BRISBANE QLD, 4000 T 61 7 3123 5370
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ORDER OF BUSINESS 

1 WELCOME ............................................................................................................................ 3 

2 APOLOGIES ......................................................................................................................... 3 

3 DECLARATION OF INTERESTS .......................................................................................... 3 

4 CONFIRMATION OF MINUTES ............................................................................................ 3 

4.1 Minutes of the Audit, Risk & Improvement Committee Meeting held on 26 
February 2025 .......................................................................................................... 3 

4.2 Business Arising ....................................................................................................... 3 

5 MATTERS FOR CONSIDERATION ...................................................................................... 3 

5.1 Update on the Progress of the Internal and External Audit Actions as at 31 
March 2025 .............................................................................................................. 3 

5.2 Status of the Financial Audit for the year ended 30 June 2025 and Interim 
Management Letter .................................................................................................. 4 

5.3 Progress report - Financial Management GAP ......................................................... 4 

5.4 Policy and Procedure Review Briefing Report .......................................................... 4 

5.5 Penetration Test Update .......................................................................................... 4 

5.6 STP Project Update ................................................................................................. 4 

5.7 Status of the Internal Audit Plan ............................................................................... 5 

6 GENERAL BUSINESS .......................................................................................................... 5 

6.1 Integrated Planning & Reporting and CRIP Project Update ...................................... 5 

6.2 Re-Appointment Of Committee Members and Nomination of a Non-Voting 
Councillor Member ................................................................................................... 5 

6.3 Organisational Functional Structure Update ............................................................. 6 

6.4 Quarterly Budget Review Statement for the Quarter Ended 31 March 2025 ............. 6 

6.5 Other General Business ........................................................................................... 6 
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MINUTES OF RICHMOND VALLEY COUNCIL 
AUDIT, RISK & IMPROVEMENT COMMITTEE MEETING 

HELD AT THE COUNCIL CHAMBERS, 10 GRAHAM PLACE, CASINO 
ON WEDNESDAY, 28 MAY 2025 AT 4PM 

 

PRESENT: Chairperson Ron Gillard, Member Jay Jo, Member Emma Fountain, Councillor 
Member Cr John Walker 

IN ATTENDANCE: Ryan Gaiter (Director Organisational Services), Jenna Hazelwood (Chief of 
Staff), Ben Zeller (Director Infrastructure Services and Projects), Hayley Martin 
(Manager Finance), Scott Walters (Manager Information & Technology 
Services), David Timms (Manager Water Sewer & Projects), Jan-Michael 
Perez (NSW Audit Office), Joan Uyanguren (NSW Audit Office), Adam Kim 
(Grant Thornton), Latoya Cooper (Executive Assistant) 

 

1 WELCOME 

The Chair welcomed attendees in person and online, introducing Cr Walker as the non-voting 
Councillor Member to the Committee.  

2 APOLOGIES  

Vaughan Macdonald (General Manager)  

3 DECLARATION OF INTERESTS 

 Nil.  

4 CONFIRMATION OF MINUTES 

4.1 MINUTES OF THE AUDIT, RISK & IMPROVEMENT COMMITTEE MEETING HELD ON 
26 FEBRUARY 2025 

RECOMMENDATION  IA280525/1  

That the Minutes of the Audit, Risk & Improvement Committee Meeting, held on 26 February 2025, 
be taken as read and confirmed as a true record of proceedings. 

CARRIED 

4.2 BUSINESS ARISING 

Nil. 

5 MATTERS FOR CONSIDERATION 

5.1 UPDATE ON THE PROGRESS OF THE INTERNAL AND EXTERNAL AUDIT ACTIONS 
AS AT 31 MARCH 2025 

RECOMMENDATION  IA280525/2  

That the Committee receives and notes the Progress of the Internal and External Audit Action 
Items report and the Meeting Actions update.  

CARRIED 
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5.2 STATUS OF THE FINANCIAL AUDIT FOR THE YEAR ENDED 30 JUNE 2025 AND 
INTERIM MANAGEMENT LETTER 

RECOMMENDATION  IA280525/3  

That the Committee receive and note the status of the financial audit for the year ended 30 June 
2025 and interim management letter.  

CARRIED 

 

5.3 PROGRESS REPORT - FINANCIAL MANAGEMENT GAP 

RECOMMENDATION  IA280525/4  

That the Committee notes the update provided in relation to the gap analysis presented to the 
November 2023 meeting.  

CARRIED 

 

5.4 POLICY AND PROCEDURE REVIEW BRIEFING REPORT 

RECOMMENDATION  IA280525/5  

That the Committee receives and notes the policy and procedure review briefing report and 
supports Council in establishing a staged review and updating of reviewable policies and 
procedures. 

CARRIED 

5.5 PENETRATION TEST UPDATE 

RECOMMENDATION  IA280525/6  

That the Committee receives and notes the update on Cyber Security Penetration Test Update. 

CARRIED 

 
At 5:03pm, Scott Walters left the meeting. 
 
At 5:08pm, Adam Kim (Grant Thornton) joined the meeting. 
 

5.6 STP PROJECT UPDATE 

RECOMMENDATION  IA280525/7 

That the Committee: 

1. Notes the progress on planning and design work for the new Casino Sewage Treatment 

Plant and; 

2. Requests a recent copy of the STP project risk register to be provided out of session. 

CARRIED  
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At 5:20pm, Cr John Walker, Jan-Michael Perez, and Joan Uyanguren left the meeting. 

 

AGENDA AMENDMENT 

The Committee agreed to amend the agenda to allow the Status of the Internal Audit Plan to be 
provided by Adam Kim (Grant Thornton) as foreshadowed by the Chair at agenda item #5.1. 

 
 

5.7 STATUS OF THE INTERNAL AUDIT PLAN  

RECOMMENDATION  IA280525/8  

That the Committee notes the verbal update provided by Adam Kim (Grant Thornton) on the Status 
of the Internal Audit Plan. 

CARRIED 
 

At 5:28pm, Adam Kim left the meeting. 

At 5:40pm, Ben Zeller and David Timms left the meeting. 

 

6 GENERAL BUSINESS 

 

6.1 INTEGRATED PLANNING & REPORTING AND CRIP PROJECT UPDATE 

RECOMMENDATION  IA280525/9  

That the Committee notes: 

1. Completion of the Community Strategic Plan review and development of the draft 2025-29 
Delivery Program and draft 2025-26 Operational plan, and 

2. Ongoing delivery of the Continuous Risk Improvement Project. 

CARRIED 

 

6.2 RE-APPOINTMENT OF COMMITTEE MEMBERS AND NOMINATION OF A NON-
VOTING COUNCILLOR MEMBER 

RECOMMENDATION  IA280525/10  

That the Committee: 

1. Notes the re-appointment of Committee members and the nomination of a non-voting 
Councillor member, 

2. Endorses the updated Terms of Reference, and 

3. Requests the Chair to prepare a revised Internal Audit Charter that is compliant with the 
new global internal audit standards, and to provide it to Members out-of-session for 
review and committee endorsement.  

CARRIED 
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6.3 ORGANISATIONAL FUNCTIONAL STRUCTURE UPDATE 

RECOMMENDATION  IA280525/11  

That the Committee receive and note the Organisational Functional Structure Update report. 

CARRIED 

 

6.4 QUARTERLY BUDGET REVIEW STATEMENT FOR THE QUARTER ENDED 31 
MARCH 2025 

RECOMMENDATION  IA280525/12  

That the Committee receives and notes the information in the Quarterly Budget Review Statement 
for the quarter ended 31 March.  

CARRIED 

 

6.5 OTHER GENERAL BUSINESS  

 

Member Jay Jo acknowledged the recent media attention for the Somerville Solar Farm and 
questioned as to whether Council had considered the risks and opportunities.  

It was explained that the development was not approved by Council due to it being deemed ‘State 
Significant’, though Council was consulted with and provided input for consideration through the 
NSW Department of Planning assessment process. As such, it was agreed that any potential risk 
associated with the determination by the NSW Department of Planning will ultimately remain with 
them.  

 

No further items of other General Business were raised. 

 

 

The Meeting closed at 6:19pm  

 

Next meeting – 27 August 2025 – 4pm Microsoft Teams .  

 

 

 

................................................... 

CHAIRPERSON 
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3 June 2025 
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ORDER OF BUSINESS 

1 WELCOME ............................................................................................................................... 3 

2 APOLOGIES ............................................................................................................................ 3 

3 DECLARATION OF INTERESTS ............................................................................................ 3 

4 MATTERS FOR CONSIDERATION ......................................................................................... 3 

4.1 Bruxner Highway Roundabout and Extension of Cassino Drive Industrial 
Precinct ....................................................................................................................... 3 

4.2 Shared Pathway on Wooburn to Evans Head Road (MR153) .................................... 3 

4.3 Coopers Lagoon Corner, Tatham - Road Realignment .............................................. 4 

4.4 Richmond Terrace, Coraki .......................................................................................... 4 

4.5 Flame Street and Beech Street Traffic Calming ......................................................... 4 

4.6 Dyraaba Street Casino - Heavy Vehicle Parking ........................................................ 5 

4.7 Update on Outstanding Action Items from Previous Meeting ..................................... 5 

5 GENERAL BUSINESS ............................................................................................................. 5 

5.1 Extension of 50km/h Speed Zone Past Casino Showgrounds ................................... 5 
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MINUTES OF RICHMOND VALLEY COUNCIL 
LOCAL TRAFFIC COMMITTEE MEETING 

HELD VIA MICROSOFT TEAMS 
ON TUESDAY, 3 JUNE 2025 AT 2:00 PM 

 

PRESENT: Chair Cr Robert Hayes, Member for Clarence Richie Williamson MP (by proxy 
Sarah Kratz), Daniel Nugent - NSW Police, Renai Williams - Transport for 
NSW 

IN ATTENDANCE:  Ben Zeller (Director Infrastructure Services and Projects), Kim Anderson 
(Manager Asset Systems & Planning), Graeme Robertson (Coordinator Asset 
Management), Charlene Reeves (Executive Assistant Infrastructure Services 
& Projects)  

 

1 WELCOME 

Cr Hayes welcomed everyone to the meeting and Cr Hayes deferred to Kim Anderson takeover 
and chair the meeting. 

2 APOLOGIES  

Vaughan Macdonald (General Manager) Richmond Valley Council. 

3 DECLARATION OF INTERESTS 

 Nil. 

4 MATTERS FOR CONSIDERATION 

4.1 BRUXNER HIGHWAY ROUNDABOUT AND EXTENSION OF CASSINO DRIVE 
INDUSTRIAL PRECINCT 

RECOMMENDATION 

That the Committee 

1. Receives and notes the Bruxner Highway Roundabout and Extension of Cassino Drive 
Industrial Precinct report. 

2. Consider endorsement for Councils’ efforts in seeking Government and Transport for NSW 
support to invest in Naughtons Gap and Spring Grove Roads. 

Unanimously supported. 

 

4.2 SHARED PATHWAY ON WOOBURN TO EVANS HEAD ROAD (MR153) 

RECOMMENDATION 

That the Local Traffic Committee: 

1. Receives and notes the Shared Pathway on Woodburn to Evans Head Road (MR153) report. 

2. Consider the Shared Pathway on Woodburn to Evans Head Road (MR153) project as a 
priority project for the Richmond Valley. 

3. Consider endorsement for Councils continued efforts in seeking grant funding to ensure the 
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full completion of the ‘linking the villages’ project. 

Unanimously supported. 

 

4.3 COOPERS LAGOON CORNER, TATHAM - ROAD REALIGNMENT 

RECOMMENDATION 

That the Committee: 

1. Receives and notes the Coopers Lagoon Corner Road Realignment report. 

2. Consider the Coopers Lagoon Corner, Tatham Road Realignment project as a priority for the 
Richmond Valley. 

3. Consider endorsement for Councils continued efforts in seeking grant funding to realign 
Coopers Lagoon Corner at Tatham. 

Unanimously supported. 

 

4.4 RICHMOND TERRACE, CORAKI 

RECOMMENDATION 

That the Committee: 

1. Receives and notes the Richmond Terrace, Coraki report. 

2. Consider Richmond Terrace Reconstruction project as a priority project for the Richmond 
Valley. 

3. Consider endorsement for Councils continued efforts in seeking grant funding to stabilise and 
reconstruct Richmond Terrace Coraki. 

Unanimously supported. 

 

4.5 FLAME STREET AND BEECH STREET TRAFFIC CALMING 

RECOMMENDATION 

That the Local Traffic Committee: 

1. Receives and notes the Flame Street Beech Street Traffic Calming report. 

2. Consider the Traffic Calming on Flame and Beech Streets project as a priority project for the 
Richmond Valley. 

3. Consider endorsement for Councils continued efforts in seeking grant funding to ensure the 
completion of the Flame Street and Beech Street Traffic Calming project. 

Notes:  Kim Anderson to advise the LTC whether local bus companies were consulted with and the 
companies provided feedback regarding the turning circles. 

Unanimously supported. 
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4.6 DYRAABA STREET CASINO - HEAVY VEHICLE PARKING 

RECOMMENDATION 

That the Committee receives and notes the Dyraaba Street Casino – Heavy Vehicle Parking report 
and provides feedback. 

Notes:  

The LTC noted of the possibility to install regulatory signage for heaving vehicle parking on one 
side of the road only.  Consultation will need to occur with business owners who will be affected 
and also to consider and explore options to purchase the ARTC parcel of land adjoining the railway 
to formalise off street parking. 

Unanimously supported. 

 

4.7 UPDATE ON OUTSTANDING ACTION ITEMS FROM PREVIOUS MEETING 

RECOMMENDATION 

That the Committee received and notes the Actions from Previous Meetings report. 

Notes:   

Meeting on 25/04/2024 Item 2.3.4.6 – This will be a prolonged project and Council will need to 
engage a specialist to consultant with more residents than just along the identified streets as there 
will be a knock on effect for the whole township of Casino. 

Meeting on 25/04/2024 Item 9 – The EV Station is being installed; if it has not already been 
completed and this project was dependent on the construction of Illawong Lane.  An update will be 
provided to a future LTC meeting. 

Meeting on 25/04/2024 Item 11 - Staff have spoken with numerous trucking companies to have 
discussions with their employees and subcontractors to advise that the trucks can go past the 
restricted boundaries if their destination is solely within that restricted area, and that is the only 
acceptable reason for trucks to be travelling through the restricted areas. 

Meeting on 03/12/2024 Item 5.2 – This item is completed as the bridge is closed while work occurs 
on the there is no traffic through the site. 

Unanimously supported. 

5 GENERAL BUSINESS 

5.1 EXTENSION OF 50KM/H SPEED ZONE PAST CASINO SHOWGROUNDS 

RECOMMENDATION 

Transport for NSW advised the potential reduction of the speed limit at the front of Casino 
Showgrounds is being revisited due to the unusually high number of times staff temporarily change 
the speed limits at the Showgrounds and TfNSW are in the process of reviewing the extension of 
the 50km/h zone to past the Ellangowan Road intersection. 

Unanimously supported. 
 
The Meeting closed at 2:43pm. 

................................................... 

CHAIRPERSON 
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